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Economic sciences

BU3HAYEHHS MOXKJIUBUX IEPEBAT ABTOMATHU3AIIL ®IHAHCOBOT' O
OBJIIKY

Ilenenas 1.B.
K. €. H., IOUEHT Kadeapu MiANpUEMHUIITBA, 00Ky Ta (piHAHCIB
XepCOHCHKHI JIepKaBHUHN arpapHO-€KOHOMIYHHK yHIBepcuTeT, M. KponmMBHULIBKUH

EnexTpoHHMI JOKyMEHTOOOIr cTaAli HAKONMWYEHHs, CHUCTeMaTu3alli W y3araibHEHHS
00uikoBo1 iH(opMalii 31IHCHIOIOTECS B aBTOMAaTHYHOMY PEXHMI Ta MEPETBOPIOIOTHCS Ha 0azy
nanux. EnekrponHi 0611ikoBi perictpu (0aza 1aHuX) XapaKTepU3yIOThCS:

- HaKONMWYEHHSM, OOpoOKor Ta 30epiranHsM oO0mikoBOi iH(opmamii B 06a3i maHux
KOMIT I0TEPA;

- y3araJbHEHHSM 1 CHCTEMAaTH3yBaHHSIM OOJIKOBUX JJAHMX HA paxyHKax, L0 MPeJCTaBJICHI
OKpEeMHMMHM YacTKaMH IaM’sTI Ha MarHiTHOMY JIMCKY KOMII'IOTe€pa Ta € 1ealbHUMH, 3 TOUKU 30py
Teopii OyxraaTepchbKoro 00Ky, HOCISIMH O3HaK il TpyIyBaHHS;

- BiIOOpaXeHHAM OOJIIKOBOI iH¢opMalii B 0a3ax JaHUX HE JHIIE 3a JOMOMOIOK0
TaOJIMYHOTO, aJIe i 1EpapXiyHOT0, MEPEKEBOTO Ta PENISALIHHOTO TPUHIIHITIB.

Ha kinneBomy erarmi el1eKTpOHHOTo JOKYMEHT000Iry 06iikoBa iH(popMallis Ha OCHOBI 0a3u
naHuX (OPMYETHCS y BHXIIHI OyXraaTepchKi TOKYMEHTH BCTaHOBIIEHOTO a0 JIOBUIBHOTO 3pa3Ka
(BiAMOBIIHO 10 BUMOT 3aKOHOJABCTBa ab0 MiJNPUEMCTBA MO THX JOKYMEHTaX, B SIKUX (OpMU HE
periIaMeHTOBaHO YHHHUMH HOPMaMH).

30epiraHHs eIeKTPOHHUX JOKYMEHTIB B TAKOMY apXiBi Ja€ 3MOrYy:

- CHOPOCTUTH BHECEHHA JIOKYMEHTIB B apxiB. B aBroMaTtmyHOMY peXuMmi (SIKIIO BiH
nepeadayeHuil Mporpamoro, IO BHKOPUCTOBYETHCS) MOXKHA CKJIAQAATH ONKMCH JIOKYMEHTIB
MOCTIHOTO 1 IOBrOCTPOKOBOTO 30€piraHHs, akTH Ha 3HUILEHHS JOKYMEHTIB TOIIO;

- BECTH OITUC KOKHOT'O 3 JJOKYMEHTIB 3a BIANOBIAHMMHU O3HAKaMH 1 cTarTsaMu. [Ipu npomy
3HAYHO CKOPOYYETHCS MOLIYK HEOOX1IHOTO IOKYMEHTA, a JIaHl 3 HbOTO BiApazy MOXHa 00poOIsiTH;

- CTBOPIOBAaTH pe3epBHI Komii apXiBy, 100 HE MOTPANUTH y CKPYTHE CTaHOBUILE HpHU
MOIIKO/DKEHHI JaHUX y MEpBUHHOMY apXiBl ¥ Maiike MMTTEBO BIAHOBUTH ioro, Imo mnpu
[arepoBOMYy BeJIeHHI apXiBy HEMOXJIUBO. KpiM Toro, BUKOpUCTaHHS 3MIHHHMX HOCIiB iH(popMarii 3
MOJKJIMBICTIO OJHOPA30BOTO 3amKCy JO03BOJISIE YHHUKHYTH BHIIQJKOBOTO CTHpaHHS ab0 3MiHH
iHpopMalii, 1110 MICTUTbCSA Ha JUCKY. I, HaBmaku, npu motrpedi MOCTIMHUX 3MiH B iHpoOpMalii, 1110
MICTUTBCS Ha JAMCKY, MOKHAa BHKOPHCTOBYBAaTHM 3MiHHI Hocli i1H(opmamii 3 MOMKIHUBICTIO
6araTopazoBOro 3aIucy.

Jlesiki mianpreMCcTBAa MOXKYTh BECTH JJOKYMEHTOOOIT KOMOIHOBaHO, TOOTO BUKOPUCTOBYIOTh
SK TanepoBi, Tak 1 KOMIT'toTepHi Hocii iH@opmarii. [Ipy 1npoMy YacTUHY JOKYMEHTIB BOHHU
OTPUMYIOTh, 30€pIraloTh 1 PO3JIPYKOBYIOTh Yy ManepoBoMy Bursiai. Hampuknan, e moxe OyTu
OUTBIIICT, MEPBUHHUX JOKYMEHTIB, JEsKI BHIU OOIIKOBHX pEriCTpiB, PO3PAaXyHKH IO SKUX
MPOBAJATECA BpyuyHy; a0o, HaBNAK{, y3arajbHEHy IH(QOpMAII0 IO O0COOOBUX paxyHKax B
€JIEKTPOHHOMY BUIJISI/II HAMPHUKIHIN POKY PO3APYKOBYIOTH ISl TOAIBIIOTO TPUBAJIOTO 30epiranHs
B narnepoBoMy Burisial. [Ipore Take BeleHHS TOKYMEHTOOOITY € HEBHUIIPABIAHUM: 30UIBIIYETHCS
TPYAOMICTKICTb Tpalll, 3HUKYETbCS €(PEKTUBHICTb PO3MOJILTY Ipalli, MOTIPIIYETHCS ONEPaTUBHICT
00Ky ¥ aHaii3y, BUHUKAa€ HEOOXIJHICTh BEIEHHS apXiBy 3a NpaBUJIaMH BEJEHHS IarepoBOTO
apxiBy (CTBOPEHHS OKpPEMOi ITocaau apxiBapiyca, 00iamTyBaHHS HEOOX1JHOTO MIPUMIIIIEHHS TOIIO).

Kongirypauis «BAS  AI'PO. byxranrepis» mnpu3HaueHa JUisi  aBTOMaTH3alii
OyXraiTepcbkoro Ta  MOJATKOBOrO  OOJNIKYy,  BKJIIOYAIOYM  MIATOTOBKY  OOOB'SI3KOBOi
(permameHTOBaHOT) 3BITHOCTI B OpraHi3allisix, M0 3A1MCHIOIOTh CIITbCHKOTOCTIONAPCHKY TISITIBHICTD 1
OyIb-sIKi 1HIII BUAW KOMEPLIHHOT AisITEHOCTI.

«BAS ATI'PO. byxranrepis» mnependadae BeneHHs OOJIKYy OpEHIM 3eMii, sKa Jae
MO>KJIMBICTB BeIEHHS OOJIIKY B3a€EMOPO3paxyHKIB 3 OpeHIu 3emili (061K naifnukis). Kpim mporo 3a
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JIOTIOMOTOI0 JIaHOT MPOTpaMH MOXKJIMBO 3/1MCHIOBAaTH aBTOMAaTHMYHHUM pO3PaxyHOK HapaxyBaHb 1
yrpuManb (IIJJPO 18% Ta BiiickkoBuii 36ip 1,5%.

VY mporpami J0oAaHa MOKJIMBICTH PIiIIEHHS 33a7adi 3a HACTYIIHUMH HaNpsMaMH: BEICHHS
00JIIKy JTOTOBOPIB OPEHAM 3€MJIi 3 MPUBATHUMH 1 IOPUIUIHUMHU 0COOAMHU; HapaxyBaHHS OPEHIHOI
IUTATH 32 3€MJII0; BUIUIAaTa 3a00pPTOBAHOCTI PI3HUMHU CIIOCOOAMHU: TPOIIMMA, TOBAPAMH, TTOCIYTaMHU;
(dbopMyBaHHS 3BITiB 32 B3aEMOPO3pPaxXyHKaMH 3 OPCHI0IABISIMH.

OO0tk TepepoOKH Ta JONOMIDKHUX BUPOOHUIITB PEai30BaHUN 3 MOXKIHMBICTIO PO3PaAXyHKY
(akTHYHOI COOIBApTOCTI 1 aHaAMI3y CTPYKTYpH COOIBapTOCTI TOTOBOI mpoaykiii. OOk iHIIHMX
BUTpaT. Bemerbcs B po3pi3i Migpo3niiaiB, 00’€KTiB (HOMEHKJIATYPHHUX TpYyM) 1 CTaTeil BUTpAT.
PeanizoBaHo MexaHi3M pO3MOJILTY 1 aHATI3Y BUTPAT, pO3paxyHKy (HaKTUIHOI cOOIBApTOCTI TOTOBOL
mpOyKIii [2].

bykKimep (bookkeeper) — cydacHa oHjaiiH OyxraiaTepis, MO JJO3BOJIIE BECTH OOJIK
TiSUTBHOCTI, CKJIAATH Ta MOoAaBaTH 3BITHICTH mignpueMcTB 1 @OII BCix cucTeM omonaTKyBaHHS Ta
HENPUOYTKOBUX OpTaHi3alliid 3 Oyab-sKOro mpucTporo (Tadsm.1).

Tadauus 1. XapakrepucTuka 0CHOBHUX MOJIuBocTeill nporpamu bykKinep*

OcHOBHI ckJIafioBi | XapaKTepHCTHKA

[Touatok poboTH Xapaktepu3ye NPUHIMII pOOOTH CepBicy

Po3ainu o6miky BinoOpaxaroTh 0COOIMBOCTI OYXTaJITepChKOTO Ta MOJATKOBOTO OOJIIKY B
pO3pi3i HanpsIMiB OOJIKY AisTTBHOCTI

Oneparii MicTuth pekoMeHAalii II0J0 TPOBEICHHS ONepamiil MisJIbHOCTI B
bykKinep.

JIOBiTHUKH 3a J0MOMOror JOBITHUKIB MOXXHO QopmyBatu iH(DoOpMaIiro, sKa
JIIOIIOMOKE CTBOPHUTH YMOBHO-TIOCTIHHY iHdopmartiro, 110

BUKOPUCTOBYETHCS IMiJI Yac TPOBEACHHS T'OCHOJAPCHKUX OIepamii Ta
CKJIaJIJaHHsI IEPBUHHUX JJOKYMEHTIB.

O6nik mpunbanus | [Iponax-npuaOaHHs JIEH31H 3MIHCHIOETHCS BIAMOBITHO O MyOIIYHOTO
JIeH31H noroopy odeptu .Pakt peectpanii sk KopucryBaua nHa CropiHii
peectpartii € 0e33actepexHUM NpuiHATTSIM KopuctyBauem ymoB JloroBopy
opeptu (akuentom odeptn). KopucryBaya npu HagaHHI MOCITYT 3a UM
Jorosopowm. Ilpuiinsarts KopucryBauem ymoB JloroBopy odeprtu (akuenty
oepTH) € 3aKOHHOIO MIJCTaBOIO JUIs OOJNIKYy BUTpAT Ha MpHIOaHHS Ta
BUKOpuUcTaHHs Jinen3ii bykKimnep.

3BITHICTh Bino6paxae pizHOMaHITHI (pOpMHU BHYTPIIIHBOI Ta 30BHIIIHBOI 3BITHOCTI,
AK1 MOTPIOH1 sl BHYTPILIHIX KOPUCTYBadiB, a TAKOXK MOJAHHS 3BITIB /10
Jlep>kaBHOT MOIaTKOBOI CIIy>KOM, OpraHax CTaTUCTUYHOrO YIPaBIiHHS

*3rpynoBaHo aBTOPOM Ha mijicTasi [3]

B cepsici qnst BeneHHst Oyxrantepii OHJIAH peani3oBaHUil (yHKIIOHAT 7 BHUPILICHHS
aKTyaJbHUX 3aJad Majloro Ta CepeAHbOro Oi3HeCy, a TaKOX HEKOMEpIINHMX MiJIIpueMCTB. 3a
JIOTIOMOTOF0 BiI/1asieHo1 Oyxrantepii KOeH KOPHUCTYyBad 3MOXKE CaMOCTIHHO CKJIACTH HEOOXimH1
oreparii Ta po3paxyHKH, BECTH ONEpaTUBHUI OOMIK TOPriBiIi, cOpMYyBaTH periaMeHTOBAaHI 3BITH
Ta 3/1aTH €JIEKTPOHHY 3BITHICTh

[Iporpama gae MOXIJIMBICTH ONAHYBAaTH 3HAHHS KEPIBHHUKIB MiANPHEMCTBA, SKI HE MarOTh
MPAKTUYHOIO JIOCBIAY B OOJIIKOBO-OYXraiTepchKiil ciryk01 Ta 000B’S3KOBO 3MOXKYTh CaMOCTIIHO
BECTH OOJIIK CBOET NisIBHOCTI 3riiHO Haka3y nmpo o6J1iKoBYy MOMITHKY.

Ak 6aunMo, KOXHa 3 HaBEJEHUX MPOTPECUBHUX KOMII'IOTEPHUX (QOpM OOJIIKYy Mae psij
nepeBar 1 Hefo’dikiB. OJHAK 3arajJbHUM HEAONIKOM LUX (opM OOJIKYy € 3acCTOCYBaHHS pPi3HUX
MIIXOAIB JO OpraHizauii KOMIT'IOTEPHOro OOJIIKYy, IO YHEMOXJIMBIIOE poOOTYy B €IuHIN
yHIBepCallbHill OyXTanTepchKiil cuctemi.

OCHOBHMMM TOpUYMHAMHM IBOTO, SIK BXKE 3a3Hayajocs, € po3rian (opmu oOdIKy, SK
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CTpyKTypu Oyxrantepcbkoi komm totepHiii cucremi (BKC), a He sk amroputm poOotu
KOMIT FOTepHOI mporpamu. Hacmigkom 1poro € e, mo 1oaioHi ¢hopmu 00Ky ,,[IPUB’ SI3YIOTH”
KOpUCTyBadya 10 BUOOpPY MiJCHCTEM, IO OYAyTh NPHUCTOCOBAHi AJsi POOOTH TIIbKM 3 TIEBHOIO
dhopmoro 0611iKy (TOOTO Te, 10 BiAOYBa€eThCs 1 mpu manepoBux ¢opmax oOmiky). Hacammepen e
CTOCYETBCSA TIJCUCTEM — TEXHIYHOTO 1 MPOTPaMHOro 3a0e3MEeUeHHs Ta CTPYKTYpPH OOJIIKOBOTO
anapary. ToMy HEOOX1THO OKpPEeMO PO3TIIAIaTH KOMII I0TepHY dhopmy o0IiKy, sik cTpykrypy BKC 1
SK aJTOPUTM POOOTH KOMII FOTEPHOI IPOTPaMHU.
3aransHy dopmy (CTpyKTYpy) 00JiKy, 1110 3acHoBaHa Ha BKC, naBeneHno Ha puc. 1.

) ) Indopmamia, mo ogep:xaHa 3
IlepBunHI EnxexTtponsni neprpepifiHIX NpHCTPOiB
JOKYMEHTH JOKYMEHTH
hJ
BeegeHHA nepBHHHOI 1H(pOpMAamii
TocTiiai Y
obIiKOBi Ta Basa manux oxHoro abo IeKUTBKOX
. > : :
HOPMATHBH1 KOMIT FOTCPIB
IaH1 Iy Jam a1a
v
T v KOPHIYBAHHA
ATITOpPHTM PO3pPaxyHK
s PHTM PO3paxyRKy T nporecy
: : VIIpaBIIHHA Ta
TRl d Rl R R 1111IiIilililililililililililil: BHDDGHHH’I'BB
v v
Bananc Ta iHmi dopyu EdexTpoHHI aHAIOIH MaNepoBHX
3BITHOCTI PETICTPIB Ta PETiCTPIB JOBUIBHOI

dhopMu 11 BI3yAIBHOTO

BLIOOpaxeHHI

YMOBHI MO3HAYSHHA: — ¥ PeecTpallid rocnoJapebKHX ONMepaltii

+-+s1.p IBIPKA 3aIHCIB

Puc. 1. Cxema komMn’1oTepHoi (popMu (CTPYKTYpH) 001Ky IpU OyXrajrepcbKuii
KOMII’OTepHii cucremi

Komm’rorepHa ¢opma (sik anroputm) o6iiky noOy1oBaHa Ha MpUHLUIAX:

- iHTerpauii BXIJTHUX JaHUX — YIPaBIIHCHKOIO, (iIHAHCOBOrO OOJIIKY Ta CTaTUCTUYHHUX
naHux. ToOTo (opMyeThCsl €qMHA IHTerpoBaHa 0a3za JAaHUX, LIO JO3BOJIAE JOCITTH €THOCTI
IMOKA3HHKIB BiAIIOBIAHUX BH/IIB;

- Kinacugikanii Ta KoJIyBaHHI €KOHOMI4HOI iH(popMmamlii B €IMHIA CHUCTEMI — JI03BOJISE
YHUKHYTH [TOMIJIOK ITPH BBEJIEHH1 JaHUX MPU BEIUKINA KUTBKOCTI TOCIOJAPChKUX Olepariiii;

- yHidikamii Ta Tunizanii GopM NEpBUHHUX JTOKYMEHTIB — JI03BOJISIE MiHIMI3yBaTH KiIbKICTbh
1H(popMallii, HeoOX11HOT 17151 BBEJCHHS, a 1HIIa 1H(QOpMallisi MPOCTABIAETHCS ABTOMAaTUYHO;

- MexaHizauii i aBromaru3ariii 300py, peectpallii Ta nepegayi iHpopmarii.

Konoirypariss Hagae MOXIUBICTh BEACHHSI OYyXIaldTepChKOIO Ta IOJATKOBOTO OOJIIKY
KUTbKOX Oprasizaliii y 3araibHiil iHpopmauiiiHiii 6a3i (mpuyoMy B pOJi OKpPEeMHUX OpraHizaiii
MOKYTh BUCTYHaTH (i3udHi ocoOu — mianmpuemii). Lle 3pyuHo, AKIiIo iX rocrnoaapchka AisUIbHICT
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TICHO TOB'SI3aHa MIX COOOI0: MOKHAa BHKOPHCTOBYBATH 3arajbHi CIIMCKU TOBApiB, KOHTPAreHTIB
(mToBMX MapTHEpPIB), CHIBPOOITHUKIB, CKIAIB (MICIb 30epiranHs) i T. 1., a 000B'I3KOBY 3BITHICTh
(bopmyBaTH OKpeMo.
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