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Beryn 1o MmeToaMYHUX peKOMeHamii

MeronuuHi pekoMeHAalii 10 BUKOHAHHS NMPAKTUYHUX 3aHATh 3 AWUCIMILUIIHU «[HO3eMHa
MOBa 32 IPOQECIMHUM CIIPIMYBaHHSIM (aHTJIIHCHKA) IS CTYICHTIB.

Bumiezaznaueni pexomenpaimii wmictaTh Hu3ky Ttem: “Introduction to Economics”,
“Macroeconomics vs Microeconomics”, “Macroecononiiicators”, “Money”, “Supply and
Demand”, “Banks”rta iumn. Koxuuit ypok (unit) mictuts Taki posminu: Language, Reading,
Reading and Comprehension, Listening, SpeakingfiMjriTekctu MeTOAMYHHX pPEKOMCHIAIIIH
nigiOpaHi 3 cyyacHOiI €KOHOMIYHOI OPUTiHAJIBHOI JIiTepaTypyu HA aHTNIIWCHKiIM MOBI Ta iHTEPHETY,
0 BUKJIMKAE y CTYACHTIB 1IHTEPEC /10 BUBUYCHHS TEKCTOBOTO Marepiany. TexcTu mpu3HadyeHi s
dbopMyBaHHS HaBHYOK Ta BMIHb pI3HUX BHJIB YWTAHHI. BHUBYAIYOr0, O3HAHOMIIIOIOYOTO,
OTJIIIOBOTO Ta MOIIYKOBOTO, 1110 3a0€3MeYyeThCcs pOo3pOOICHOI0 CUCTEMOIO METOIMYHUX TTPUIOMIB,
K1 pealizyloThcs y BrpaBax. BoHn oxoriroioTs 4 3micToBux Monyis: «Camomnpe3eHTauis. Jlroguna
B aHTJIOMOBHOMY CBITi», «BBeneHHs n0 mpodeciiiHoi ramy3i», «EKoHOMIKA sSK Hayka», <«CBIT
npodeciii». TekcTH TakoXX BUKOPUCTOBYIOThCA SIK OCHOBA ISl HaBYAHHS YCHOMY MOBIJICHHIO Y
0OroBOpEHHI, TepeKa3i, MOHOJIOTIYHOMY MOBJIEHHI 13 3aCTOCYBaHHSM JIEHOTATHUX CXEM TEKCTIB, a
TaKOX Yy AMCKYCISIX Ha 3alpONOHOBaHi MpobaeMHi TeMu. KpiM TOro y MeToAnYHUX peKOMEeHaIlisxX
€ MpoOJIeMHi 3aBJIaHHS, 3aBJaHHS Ha aHAJII3 CTATUCTUYHUX JaHHX, [0 HOCATh TBOPYHMI XapakTep Ta

CHPUSIOTH PO3BUTKY BMiHb YCHOTO MOBJICHHS.
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UNIT 1
SELF-PRESENTATION. A MAN IN AN ENGLISH-SPEAKING WOR LD
Topic 1. Self-Presentation.

I.  Language. Perform yourself. Use words and word-combations.
Let me introduce myself. My name is ... . I'm ... (pog features). I'm a student of the 4-th year.
| study at Kherson State Agrarian University. | eggpate ... . My lifestyle is ... . My hobbies are

1.Vocabulary to be learn:

Laboratory / Lab Jlaéopamopin

language laboratory #a6opatopist ycHOI MOBH;

lab(oratory) assistantzabopaHnr;

lab equipment s#aboparopHe ycrarkyBaHHs (0018 IHAHHS);
laboratories / practicalszaboparopHi 3aHATTS;

to be going to s6uparucs;

to be an applicant for entrystaBigyBau miaroToBuoro BiIiicHHs, abITYpi€HT;
to take a preparatory COUrS@&poxoauTH MmiaAroTOBYHI Kypc;
a tutorial —ipakTuyHe 3aHATTS (B By3i);

an instructor -BukIagay NPaKTUYHUX 3aHATH,

Lecture Jekuin

to give a lecture (to lecture)witaru aekiiiro;

to give a talk / to read a papepedutu nokiaa /moBiIOMICHHS;
to attend a lecture siaBimyBaru sekiio;

to miss a lecture sponycrutu jaekiiro; (but, miss) -eymyBaru;
to skip a lecture #porysTH JeKIio;

to take notes of a lecturesectu koHcHIeKTH JEKIIii

to carry away the audiencesatiikaButu ayauTopito

Lesson/ Class  IIpakmuune 3anamms
homework —gomarse 3aBnagus

preparation hours roauHNM CaMOIIiATOTOBKH;

to check up attendancerepeBiputu nprCyTHICTS;

Academic Progress Akademiuna ycniwnicmeo

to do well (to learn with ease)re6pe BcTHraTH;

to make good /poor progressiedpe / moraHo BCTUTATH;
to be behind /catch upsincraBatu / moraHsTH B HaBYaHHI,
to be strong /weak in 6ytu cunbHuUM / ciabkum 110;

to be good at (languagespyru 3110HUM 10 MOB;

to be keen on (math)6yru 3amikaBieHuM / MaTH CXHIBHICTD JI0;
to do one’s homework roTyBaTi AOMAIITHE 3aBIaHHS;

to distinguish oneself eratu BizomMum

to hunger for knowledge 6axaru 3HaHb

to look forward to 3 HeTepmiHHSAM YekaTn

to get scholarship / grantofpumyBaTi CTHIIEHIITO;

to last —rpuBaru;

to stay sanumarucs;



Students Cmyoenmu

first-years student / freshman (AmjiepioxkypcHuk;

to enter 41octymnary;

to graduate (from) sakinuyBaTH BalIiii ya00BHii 3aKJIa;
bright / capable studentsaiouuii crynenr;

steady / hard working student®apannuii cTymeHT;

top student «painuii, 100pe BCTUrar4uii CTY/ICHT;
problem student #eBcTurarounii CTyIeHT;

to loaf / loafer -6aiinukyBaru / nepaumii;

commute -fo131Ka;

it takes me 15 minutes to get there mene 3aiimae 15 xBuinH aictaTucs Tyau
to decide / to make up one’s mina#pimuTy

Examination / Grading Period  Exzamenauinina cecis

credits / exams saniku / ek3aMeHH;

entrance / term exams BerymHi / cemectposi /

finals —BumnyckHi ex3ameny;

oral / written examinations yeHi / mMCbMOBI €K3aMEHH;

to read up for (exams)reTyBaTHCs 10 €K3aMCHIB,;

to take / sit for exams 3aaBatu ek3amMeHH;

to resit for an exam mepe3gaBatu eK3aMeHH;

t0 pass an examsAaaTu eK3aMeHH;

to fail ( n /at) —#e 3naBatu (ex3ameH);

examining board ek3ameHartiiina Komicis;

examiner (strict, demanding)ex3amenatop (CyBopuii, BAMOTJIMBHIA);
to give / conduct examinationmpoBoaUTH CK3aMEHH;

to give / to take marks eraButu / oTpuMyBaTH OLIHKH;
excellent, good —8igminuo”, “ 106pe”

satisfactory / passing (markpamosinbuuii / nmpoxinuuii (6an);
bad / poor / failing mark #e3amgoBinbpHa OLIHKA;

to enter the mark in #ocraBuTH OLIIHKY B;

a record book 3anikoBy KHIKKY;

an examination recordex3ameHarliitHuii JUCT;

honours degree oM 3 BiI3HAKOIO;

Hostel TI'ypmostcumok

room-mate -roBapuiil o KiMHari;
group-mate -foBapu 1o rpyii;
recreation hall san BiamounHky;
students’ canteenizanpus;

Social Activities  Cycninbna diansnicmo

to be responsible for / in charge ogianosinaru 3a;
to take on current eventsiposeaenHs O6eci Mpo MOMITHYHI MOl
amateur shows / theatricalgamoisibHiCTB;

Recreation Time Yac 6ionouunKy

vacation / holidays #anixysu / BigmycTka / cBATO;

to go in for sports saiimarucs criopTom;

to go hiking /on walking tours xoauTu B TypUCTHYHI TOXO/IH;

to get sunburns /tannedaropstu / 3acmaruyTu;

to play (sport, computer) gamesparu B ciopTuBHi (KOMIT IOTEpHI irpH);
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to go to farewell (reunion) partiesxeauTy Ha 3yCTpiu BUITyCKHUKIB;
to have a get together séuparrcs HEBETHKOIO KOMITAHIEHO;

to have a good time goOpe npoBOAUTH Yac;

to have a lot of fun Becenurucs;

to play piano (the guitar) rpatu na nianiso / Ha ritapi;

to celebrate a holidayessTkysatH;

to mark a date / an occasiomigmiuatu gaty / ypouucTuii BUIaJI0K;
birthday / wedding -aenp HapomkenHs / Becims;

to have a rest signounsary;

ll. Reading and Comprehension

Look through the text and be ready to answer thewing questions:

Do you work or study?

Where do you study?

You became a first year student, didn’t you?

Did you pass all your exams successfully?

Did your lessons begin at 8 o’clock or at 9 o’cl@ck
You live far from the University, don’t you?

What subjects do you have at the University?
What are your parents?

What do you usually do after classes?

0. Will you study hard to become a good specialist?

PBOoOoNoOAWNE

Student’s Life

| study at the Kherson State Agrarian Universityg tepartment of Economics. In summer | passed
all my exams successfully and my dream to becorstdent finally came true. But there were
many young people who failed their entrance exawysfriend for example failed in mathematics.

It wasn't really his fault, it was just bad luckehuill try again next year.

And now | am going to tell you about my family. Ngther’'s name is Sergei Petrovich, he is 47. He
works as a surgeon at a hospital. He is neithenotd/oung. He is a good-looking man, handsome,
rather thin with dark brown hair just beginninggiey. He is a very sociable person. What | don’t
like about my dad is that he is always busy. Vdtgrohe works overtime. He is a bread-maker in
our family. He is fond of going to the country Aetweekend, because he enjoys working in the
garden. My mother’'s name is Galina Nickolayevnae 6. She works as a teacher at a nursery
school. My mother is rather slim and pretty, shaligays elegant and smart. She always has a lot of
work to do both school and about the house. | meither sisters nor brothers. But | have a lot of
relatives-grandmothers, grandfathers, great-graedgmand cousins.

| was much interested in physics at school. | stdi at the school physics circle. | was also fond
of literature and used to write poems. | didn’t Wnwhat to choose: physics or literature. | finished
school and began to work on the farm. Then | seivede army. After that | worked as a machine
operator at an engineering plant. | worked therevim years and decided to enter the University. It
took me rather long to get used to University life. be quite honest | never knew | was so much
behind the others. It will take me months of reatchwork to catch up with the fellows. | think |
won't be disappointed.

My lessons usually begin at 8.30 and | get up eamty because | live far from the University. It
takes me an hour to get there in time. Those stadeho live in the hostel are lucky it take them
only a few minutes to get there. I live with my @ais in a new comfortable apartment. Our monitor
and Trade Union organizer live in the hostel. Nogompare the life at home with my parents and
in the hostel.



We do many subjects at the University. Here areesainthem: physics, higher mathematics,
foreign languages (English), and history of Ukraih&ke the history of our country most of all,
because there are still so many facts which | wakhow. We take credits and examinations twice
a year in January and in June. Our lessons ena’atdgk. | usually go home by bus or work in the
library or in the physics laboratory. | shall stubdgrd to get education and to become a good
specialist. My group-mates and | will try to finene for some enjoyment as well. There will be a
sport competition at the end of the term and | hiogleall take part in it.

Role plays the situations:
Situation 1.

1. You believe that a student must live in the élodtife at home with parents makes a person
soft, leaves him unprepared for the difficultiedité outside home. Your friend convinces you
that living at home has some advantages.

Guide words: not far from the University, a floor with a spdai@ading-room and recreation hall,
to gather in the evening, to listen to music, tmadga to enjoy oneself, to study
together, to ask somebody for help, to celebdaticult to understand.

Situation 2.

1. Your friend thinks the examinations will be ea¥pu disagree with him (her) giving your
reasons.

Guide words: | think this subject is your weak point, to fail @xam, to sit for an exam, to have
little time, difficult to learn, difficult to remefver, to study together, to study hard.

Situation 3.

1. Your friend will leave school next year. He watd enter the same University where you
study. You tell him about the student’s live.

Guide words: entrance exams, to be an applicant for entry,ke gapreparatory course, tutorials,
instructions, and laboratories, to do well, to beod) at, to go in for sports,
scholarship, to have a good time, to celebrateiddyo

Situation 4.

1.You are on practice at a foreign enterprise. Tikad of the enterprise is interested in your
personality. Tell him about yourself.

Situation 5.

1. You, a Ukrainian student, meet at the Club d@énmational Friendship of your city a foreign
student. He asks you about your life, family, chddd.

Guide words: to be born in, to enter the University, to studyhe department of, to live at home

(in the hostel), parents, to work as, to go indjport, to attend computer courses.

Reading
Leisure-Time Activities (My Days Off and Holidays)

Many people think about holidays in January. Thegib to make plans. They talk about places and
ideas. So people begin to dream. Not everybods likimter holidays. Many people dream of the
sun and warm beaches. And other people like tdishgs when they are on holiday. They want to
learn a foreign language or visit famous placesgmiclimbing. Some people like to spend their
holidays with a lot of other people; other prefergo on their own.

Even if we all have different ideas about an idealday, we all have to face two problems: time
and money. On weekdays | usually go to the Unitef®it on my days off | prefer to rest. | think it
is important for us to rest after hard work. At deisure time we go in for sports, read books, and
go to the library, cinema, theatre, park, museumxibition. As a rule, we try to spend most of the
time outdoors. Some students prefer to go to thaatcy to see their relatives and friends. In winter
we like to ski and skate. We like to watch an iesting TV programme. In summer and spring
picnics are popular with young people.



We are fond of picnics chiefly because we havexaeleent opportunity to admire the beauty of
nature and have a bite without observing table memrMany people like to go to the cinema and
theatre at the weekend and holidays.

As for me, my days off are normally like this. Irdolike to get up early and at weekend | wake up
late. As a rule | get up at 10 o’clock. Then | dg morning exercises, wash my face and hands and
brush my teeth. After that | relax a little: listema lovely stereo music and try to forget abdut a
my problems. Then | visit my friends and have atchigh them about our lives. Sometimes my
friends and | go to the museum or art exhibitios.arule, my activities at the weekend depend on
my plans, but in any case | manage to do a lohioigs and to have a rest. | always try to do my
best to have a really good time. But unfortunatehe flies very quickly at the weekend, and the
next Monday morning come, and | am looking forwerdny next days off.

Word List

to dream of smth. mpistu po

to go climbing aiimarucs anbminizMoM

to face the problem sitkuytucs 3 mpo6iemoro

leisure —1o3BimIs

to spend time outdoorsEpoBoOAMTH Yac Ha CBIXKOMY MOBITpPi
to have an excellent opportunityatu npeuynoBy Haromy
to have a bite wix ictu

normally —3Buyaiino

in any case ¥ 0yap-IKOMy pasi

unfortunately —#a >xanp

time flies quickly —uac BrrBae mBHIKO

to be looking forward to #erepruisye ouikyBaTH

without observing -6pyransHo oBoASIYH ceOe 3a CTOIIOM

Exercise 1 Complete the sentences
1. Not everybody likes ... .

2. Many people dream of ... .

3. Other people like ... .

4. We all have to face ... .

5. Atour leisure time we ... .

6. Atthe weekend | usually... .

7. But unfortunately ... .

Exercise 2 Agree or disagree with the following statements:
1.Many people think about holidays in May.

Not everybody likes winter holidays.

At the weekend | usually prefer to rest.

As a rule, we try to spend most of the time in door

At our leisure time we go to the University.

In winter we like to stay at home.

In summer and spring picnics are popular with ugdetuates.

Nogokrwh

Exercise 3 Ask questions to get these answers:

1. They begin to make plans.

2. Not everybody likes winter holidays.

3. Itis important for us to have a rest after harakwvo

4. We are fond of picnics.

5. Sometimes my friends and | go to the museum a@xdribition.

6. Time flies very quickly at the weekend, and thetriidgnday morning comes.
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Exercise 4 Put the sentences of the text into the logical ordeRetell the text.

1. Idon't like to get up early and at the weekémahke up late.

2. Monday morning comes, and I'm looking forward to mext days off.

3. I think it is important for us to rest after hardnk.

4. We are fond of picnics chiefly because we have xeleent opportunity to admire the

beauty of nature and have a bite without obsertabfe manners.

Even if we all have different ideas about an idediday, we all have to face two problems:

time and money.

6. Some people like to spend their holidays with aoliobther people; others prefer to go on
their own.

o

Topic 2. A Man in an English-Speaking World.
I.  Reading and Comprehension
Look through the text and be ready to answer theviing questions:

Is educational system of Ukraine complicated?

What are the stages of education?

How many types of higher educational establishmargghere in Ukraine?
Which degrees of higher education can be obtained?

PwpdPE

The Educational System of Ukraine

In Ukraine according to the “Thealv on Education” there are the following stages daiication:
pre-school education, secondary education, vocatieducation, higher education, post-graduate
courses, doctorate courses, improving qualificatiourses, beyond-the-school education, and self-
education.

In Ukraine the education is compulsory for all drén between the ages of 6 to 15. Mainly all
schoolchildren attend state schools, where educatia equipment are free. Pre-school education
is provided by kindergartens. Secondary educatieesga general education. There are specialized
classes, gymnasiums, Lyceums for talented childfem.adults there are evening and distance
learning secondary schools.

Vocational education is provided either in secopdschools or in vocational schools. Higher
education gives fundamental scientific, general anactical education. It may be full-time,
correspondent and distance learning.

In Ukraine there are many types of higher educatiestablishments: institutions, conservatories,
academies, universities, etc. They train specglifslr various fields of science (physics,
mathematics, biology, chemistry, law, linguistiet¢.), conduct postgraduate courses and grant
degrees.

There are the following degrees of higher educatb@mthelor degree (usually after four years of
study); qualification of specialist (after five ysaof study and a diploma project); master degree
(after master’s postgraduate courses); candidagjeede(after theses defended); the degree of a
doctor of science (after the second, more impotteeges defended).

10
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I. Practice

Exercise 1. Tell about the educational system of Wkine. Use the chart.

Pre-schoo

Beyond-the- l
school

Secondan

l

Vocational

l

Higher educatio

Self-

/

Improving qualification Pos-graduate
courses l

N

Doctorate cours

Exercise 2. Compare the educational system of Ukma¢ and Great Britain. What is
common? What is different? Use the following plan.

Age of compulsory education.
Types of schools.

Examinations.

Professional training.

Higher educational establishments.
Degrees.

Exercise 3. Share your opinion about the comparisonWhat do you like most in two
systems?

Supplementary Reading
Open University

The Open University was established in 1968 to kenadople to study for a best degree at home. It
started its first course in 1971 with 19,580 stugleNow it is Britain’s largest teaching institutio
with more than 100,000 men and women taking itgouarcourses at any given time.
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About 6,000 students of all ages get degrees every. Its degrees, diplomas and other
gualifications are equal to those of any other arsity.

Apart from the well-known degree courses theread@ of other courses, some lasting only a few
weeks, others ten or twelve months.

Courses cover a wide range of subjects — from edayytopics though traditional university
disciplines — history, chemistry, and electroniod ao on — to the latest manufacturing techniques.
There are nearly 200 courses and in all of thencgjgixfor higher degrees) there is only one
principle: they are open to everybody. You needammal academic qualifications to enter them.
You must be 18 or over, and resident of the UnkKedydom. And of course, you must have the
desire to learn.

The OU operates by sending its educational masettaktudents in their own homes or places of
work. It uses not only textbooks which can be bawghbookshop or by post from the OU’s centre
at the town of Milton Keynes, but also video, audassettes and computer programmes. Students
of the OU receive their lessons and lectures iir themes by means of special TV and radio
programmes, E-mail. They also work with their tstatl over the country. Students write papers
on the courses and discuss them with their tutomse@tings or by correspondence.

The OU’s success is of great interest abroad amdnaber of countries have bough teaching
materials produced at the University.

Topic 3. Ties between Ukraine and English-SpeakinGountries.

l. Language
Exercise 1. Study the vocabulary
to be founded 6yru 3acHoBanuM
competition —xoHKypc
to enter s1octynatu
to do one’s best podutu Bce MOXKIIHMBE
to be enrolled -6ytu 3apaxoBanum
faculty —dakynprer
full-time form of education -Aenna ¢popma HaBUaHHS
correspondent form of educationae4na ¢popma HaBYaHHS
Faculty of Retraining and Advanced Training ¢gakyibTeT mNEpemiAroToOBKMA Ta
MIBUIICHHS KBaTi(iKarii
as well as fak xe sk
common —€niabHi
specialized academic Council for defending thesesiexianizoBana Buena Pama 3
3axXHCTy qUcepTalin
rigional division —perioHanbHuA T APO3 LT
teaching staff -aegaroriunuii ckiaan
student’s body #inbKicTh CTYIEHTIB
assistant professorzerieHt
under supervision i KepiBHUIITBOM
to carry on reseach worksectu HaykoBY poOOTY
practical application #pakTruHe 3aCTOCYBaHHS
scientific society -HaykoBe TOBapUCTBO
to have at one’s disposalaTu B pacropspkeHHi
shop —maiicTepHs
equipment -e6agHeHHS
machine-tool -Bepcrak
up-to-date devices eyuacHi npuiaau
department «adenpa
hostel —ryproxurok
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to provide —abecnieuyBaru

term —cemectp

credit —3auik

grant —ctunenmist

to attend -sigBinyBaTH

yearly project «ypcosa po6ora
Bachelor degree exyninp 6akanaspa
Master degree eryminp marictpa
post-graduate courseaetripantypa
out-of-class activity -Ho3aknacHa AisUTbHICT
amateur group €aMoisUTbHICTb

Il. Reading
Read and translate the text.

Kherson State Agrarian University

I'm a first-year student of the Kherson State AgnarUniversity. Many boys and girls hoped to
enter the University, so the competition was rathtgnse. But | did my best and was enrolled to
the first course of the economic faculty.

Educational establishment was founded in 1874. Stage Higher Educational Institution is the
leading one of the IV level of accreditation.

About four thousand students study at the Uniwersithe teaching staff is more than three
hundred persons. Among them there is 1 academi8iaoyrespondent members of NAASU, 27
doctors of sciences, professors, 183 candidatesiehces, associate professors. The staff of the
University has prepared more than 300 patents, rttuae 200 certificates of authorship for
inventions. Under the supervision of professorsesstudents carry on research work. The results
of their research work often find practical appiica. There is a student scientific society at the
University.

The students have at their disposal experimentapshlaboratories with modern equipment,
language laboratories for studying foreign langsageachine-tools and up-to-date devices. There
are many computerized class-rooms and lecture-rodrhere are many departments at the
University responsible for training specialistsnmore than a dozen of specialties: accountants,
managers, economists, and others. There is alseemtific library, which provides students with
necessary literature.

The academic year is divided into two terms. Tvacgear students take exams and get credits. If
the results of the exams are good they get grdiis.students have vocations in winter and in
summer.

Usually students have three or four sessions aTdagy attend lectures, seminars, practical classes
and labs on different subjects. First-year studstudy mathematics, physics, a foreign language
and many other general subjects. In the third fleay begin to study special subjects. Every year
students write yearly projects. After four yearstfdy the students get the degree of Bachelor and
after five years they get the qualification of Spkst. There is a post-graduate course in
specialties that cover practically all scientifizedtions of the University. The KSAU also has
doctoral programs and specialized academic Coufawilgefending candidate and doctor degree
theses.

But the students’ life implies not only a study.efé are many kinds of out-of-class activities at th
University. There are sport facilities, such asaaisim, sport grounds, gymnasium. Our University
has its own students’ theatre, amateur group, hr$ of interest.
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V.

ONOOAWNE

NookrwhE

Language
Exercises 1. Give Ukrainian equivalents for the fédbwing:

higher educational establishment;
faculty of Mechanical Engineering;
practical application;

to take exams and get credits;
research work;

vacations;

to provide;

different subjects;

assistant professor;

teaching staff;

equipment;

out-of-class activity;

to do one’s best.

Exercise 2. Give English equivalents for the folloimg:

HayKOBE TOBapHCTBO;
TYPTOXKHUTOK;
acmipaHTypa,

JeHHa popMa HaBYaHHS,
CaMOISUIbHICTE,
kadenpa,

BIJIBIyBaTH JIEKIIii 1 CEMIHApH,
peTioHANBHUM MiIPO3.ILT,
Cy4acHi NMpujIaau,
HaBYAJIbHUH PIK;
KypcoBa po0oTa;
CTUIIEHIA,

ninrad)OHHUHN KaOiHeT.

Comprehension

Exercise 1. Agree or disagree with the following atements:

KSAU is one of the best higher educational estabients in Ukraine.
Now, there are two buildings and three hostelbatiniversity.
About six hundred students study at the University.

Under the supervision of teachers students carmgsearch work.
The academic year is divided into three terms.

In the third year students begin to study specibjexts.

KSAU has doctoral programs.

There are not many sport facilities at the Uniwvgrsi

Exercise 2. Answer the following questions:

When was the University founded?

What forms of education are there at the UnivePpsity

How many students study at the University?

What is a teaching staff?

What kind of laboratories, shops and classroomshare at the University?
Into how many terms is the academic year divided?

Do students study special subjects in the first¥ea
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8. Is there a post-graduate course at the University?
9. Does University life imply only a study?
10.  What kinds of out-of-class activities are theréhat University?

Topic 4: Globalization Processes in Europe and irhe World.

|. Reading

Exercise 1. Look through the text about the educadhal system of Great Britain. Be ready
to answer the following questions:

What are the main types of British schools?

What is the difference between them?

When is secondary education compulsory for children

What is the waiting list for?

What examinations have British pupils at 16?

What kind of education do the British need to eatémiversity?

What are the oldest British Universities?

What is a usual structure of a typical British Usisity?

What degrees can a person receive after graduationa British University?

©CoNokrwNE

Exercise 2. Read the words for the text and learrheir meaning.

Free of charge ée3komroBHO

Infant School sukomna mra manrokis

Junior School «~osnoxara mkosa

Comprehensive SchoolzaransHo0CBITHS KO
“GCSE” —cBigoUTBO PO CEPEIHIO OCBITY
Vocational school fpodeciiiHO-TeXHIYHE YUNITHIIE
Advanced level HinBueHmii piBeHb

Master degree eryminp marictpa

The Educational System of Great Britain

In Great Britain education is compulsory for alildren from 5 to 16 years. There are state and
private schools in Great Britain. State schoolsvigi® the pupils with the books and equipment
free of charge.

In private schools parents pay for education. 7%hdfiren attend them. It is rather difficult totge
to the most famous schools such as Eton, Harrdrugby. Often it is necessary to put the child’s
name on a waiting list at the birth to be surediéd gets a place in such school.

At five all children go to Infant School and staete till they are seven. Then they go to Junior
School. In these schools they learn reading, vgriédind do physical exercises.

At 11 pupils go to a secondary school called commgmsive. In this school there are different
programmes: the Grammar School programme, the Tadhachool programme and the Modern
School programme. Children who have good resulteanning take the Grammar or Technical
programme. Those who have bad results take the Mo8ehool programme. The Grammar
School teaches modern languages, sciences anttgladsis school prepares pupils for university
or college.

At 16 pupils take national exam called “GCSE” (Gah€ertificate of Secondary Education). This
is the end of compulsory education.

There are colleges in Great Britain where youngpfeeget practical (vocational) diplomas. They
are like a Ukrainian vocational school.

In order to enter a university young people stullyi8 to pass a national examination called “A”
level” (Advanced level) in the six form school @ form college.
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Universities and colleges of higher education acsgpmlents with “A” level from 18. There are 97
universities in Great Britain. The oldest and thestmfamous of them are Oxford University and
Cambridge University. Study at the university mayfoll-time and part time. Full-time education
includes sandwich courses in which periods of tinlle study alternate with full-time practical
work and training in industry.

Usually a British university consists of a numbécolleges of higher education each with its own
regulation and subjects. Students of a wide vamétyubjects belong to and live for one time in
one college, going out from there to different fies or laboratories for their academic work. In
addition, each student goes weekly to a tutor tavsand discuss definite work. A person studying
for a degree at the British universities is calledundergraduate; one who has taken a degree is
called a graduate. Students study three yeardldfrhe study and receive a bachelor degree. After
two more years of study they get a master degifethely take a special course and made a
successful research work, they may get a doctdegece.

lI. Complementary Reading
Listen to the text. Be sure that you know the folling words and word combinations:

to be situated 6ytu po3ramoBanum

entrance examsBeTyIHI ICITUTH

to be like somebody (somethingpsyru cxoxum

to fall in an exam -HEpoBanuTHCS HA €K3aMEH1

to exist —icuyBaru

to last —1pogoBKyBaTHCS

to allow —no3Boasatu

tutor —BuKkIamaY, SKUA MPOBOAMTEH MPAKTUYHI 3aHATTS Ta CIIIIKYE 32 HABYAHHSAM Ta AUCIUILTIHOKO
CTYICHTIB

undergraduate eTyaeHT OCTaHHBOTO KYyPCY YHIBEPCUTETY

residential University -yHiBepcUTETH B KOJISIKAX SKHUX KUBYTh CTYIEHTH Pi3HUX CIICLiaIbHOCTEH

Oxford

The city of Oxford is like London. It is old, inteational and it is situated on the river Thames.
Oxford is very beautiful and green city. We sayt t@aford is old and historical because it was
founded in 912. The University was founded in 123%ford is international because people from
many parts of the world come to study at this Ursitg. Every year more than one thousand
students enter Oxford University. The entrance exare difficult. It is necessary to work hard to
become a student of the Oxford University. Oxfordivérsity is residential. It consists of 38
colleges and each student must belong to one afaleges.

The academic year in England has three terms wisahlly last from the beginning of October till
the middle of December, from the middle of Janudryhe end of March and from the middle of
April till the end of June. There are examinati@ghe end of each term. If a student fails in an
exam, he may be allowed pass the exam again. @olygexaminations are usually allowed.

The University of Oxford has a tutorial system diieation: every student has a tutor who plans
his work. Each week some students come to seethiy;discuss different questions connected
with their studies and research work. At Oxford \dmsity no student may call on a tutor or attend
a lecture without his or her gown, therefore thedsehts wear them in all weather or carry them
over arm or shoulder.

The students at Oxford University spend a lot wifetistudying. Their working hours are from 9 to
1. At 9 o’clock they see the tutor or go to thedily or to the lecture. From 2 to 5 they are endage
in sports and all kind of exercises. Almost alldants go in for some kind of sport. The most
famous kinds of sport are: boxing, running, playfogtball, golf and other games. From 5 to 7
they usually either work in the library or in thebbratory. At 7 o’clock the undergraduates and
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tutors gather in the hall and have dinner. Aftemnér students have club activities, debating
societies etc. By 10 o’clock the students mustnbié college, as most of the students live in the
colleges. At 10 o’clock the students sit down takvagain and work about 2 hours. At 12 o’clock

p.m. the students go to bed. The life of the sttelahOxford is very interesting.

Exercise 1. Find the right ending of the sentences.

1. The city of Oxford is like London because...

a) itis large and beautiful.

b) itis old historical and it is on the river Thames.

c) many books are written about it.

2. We say that Oxford is old and historical because...

a) a lot of writers wrote about it.

b) there is a university there.

c) it has existed more than a thousand years.

3. The entrance examinations are...

a) easy.

b) difficult.

c) not difficult.

4. The academic year in England has...

a) two terms.

b) three terms.

c) four terms.

5. If a student fails in an examination...

a) he is allowed to take it again, but only two reekations are allowed.
b) he is not allowed to take it again.

c) the student is allowed to take as many reexamingais he wants.
6. The student comes to the tutor...

a) to choose necessary kind of sport.

b) to discuss different questions connected with ostgdents.
c) to discuss different questions connected with tudiss.

7. The students of oxford usually spend the mornings...

a) going in for sport.

b) studying.

c) going for a walk with their tutor.

Exercise 2. Agree or disagree with the following atements.

The city of Oxford is old, international and itaguated on the river Severn.
The University was founded in 1978.

Oxford University consists of 28 colleges.

Every year more than one thousand students eméDxford University.
The academic year in England has four terms.

The University has a tutorial system of education.

The examinations take place at the beginning df ézan.

The students of Oxford may attend lectures withbeir gowns.

The working hours for students are from 1 to Sacél

0 Almost all students go in for some kind of sport.

'—‘©.°°.\‘.@SJ":'>.°°!\’P

Exercise 3. Put the following sentences into thegft order according to the text.

1. The academic year in England has three terms.
2. ltis necessary to work hard to become a studetiteo©xford University.
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The students at Oxford spend much time studying.

The city of Oxford is old, international and be&ulti

Examinations take place at the end of each term.

Every year more than one thousand students eméDxford University.
The University of Oxford has a tutorial system dtieation.

Noohkow

Read and translate the text:
American Educational System

Education in America is largely the business ofittddvidual State, not the Federal Government.
Each of fifty states has its own system of educatithere is no Ministry of Education such as
exist in many countries, no national system of ation. The Federal Government of the United
States does not interfere in any way with publigoadion within the states.

Americans tend to study a larger number of subjé@s Europeans, in school, and particularly at
the university. Seven subjects are required forsa degree (Bachelor's degree) in many colleges.
In the USA wide, and sometimes superficial, knowked often valued more than specialization.
There are more than two thousand institutions ghéi education in the United States. Young
people who want to enter higher education must letesnded a high school for four years. This
means that a student who wants to study at theetsity or college must begin by doing good
work in high school. If his results in high sch@we satisfactory, he is enrolled to a university or
college, where he may take a Bachelor’'s degree afi@ur-year course of study.

The first two years in an American college or unsy differ somewhat from a similar period in a
European one. These years in American college aoatuation of secondary education. During
this time certain courses must be completed bed@tident may begin study of his special field.
Among the required courses are American historygavernment and physical education. In
addition to the subjects which the freshmen (fyestr students at American university) have to
take, they may choose from the following coursesdmplete their programs of study: history,
mathematics, chemistry, physics, French, Germatin,Lgeography, journalism, economics etc.
The courses which students select depend, of coonsthe field of study in which he wants to
major.

The aim of American education is to create a gatigen, rather than a scholar. That is why great
emphasis is placed on the social duties and oldiggton communicating with other people, and
obtaining varied information, which will be of ptamal use in life.
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UNIT 2

INTRODUCTION TO A PROFESSIONAL BRANCH
Topic 1. Visit of a Foreign Partner.

Practice.

Exercise 1. Compare KSAU with the University of Oxbrd.

Exercise 2. Read and act the dialogue.

Student A:Let me introduce myself. I'm A..., a first-year sard at KSAU.

Student B:How do you do A? I'm glad to meet you. My name is®u see, I'm a first year
student too, at Oxford University.

St.A: What faculty do you study at?

St. B:I'm a student of the Slavonic faculty. And you? &/Faculty do you study at?

St. A:l study at the faculty of Economics.

St. B:So you are a future economist. And how many faesiléire there at the University, | wonder?

St. A: There are 7 faculties, where more than 7 thoustudksts study. And, as far as | know,
Oxford University is very old. When was it founded?

St. B:Yes, Oxford University is one of the oldest Univges in the world. It was founded in 1247.
But it is famous not only because it is very oltielle is a very high level of teaching here. The bes
teachers work at Oxford.

St. A: Our teachers are also highly qualified. Among th#rare are 27 doctors of science,
professors, 183 candidates of science, 1 academicia

Exercise 2. Make up your own dialogues on the folang situations:

Situation 1:You want to enter KSAU next year. Ask the firstyetudent of KSAU about the
students’ life at the University. Express your sisg about some facts. Use the following words
and word combinations: (to attend lectures; to ystgeineral and special subjects; to write yearly
project; to imply; out-of-class activities.).

Situation 2:You visited the Oxford University. Answer the gtiess of your friend about Oxford.
Object some incorrect statements. Use the follomingds and word combinations: (to be founded;
to be situated; to last; to allow; to fall in anaexination; a tutor; a student's working day; to
spend.).

Topic 2. Meetings, making acquaintance, greetingpfms of addresses, saying goodbye.
Exercise 1. Act out a trialogue.

Michael: Excuse me, are you Mrs Steiner?

Monica: Yes. Hello.

Michael: Hi. 'm Michael. Welcome to New York.
Monica: How do you do? But please call me Monica.
Michael: Sure. Monica, do you know Siobhan?
Monica: Hello, nice to meet you.

Siobhan: Hi, how are you?

Monica: Fine, thanks. I'm sorry; | didn’t catch yauame.
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Siobhan: Siobhan, it's Irish.

Michael: We have a car outside. Can | take youf’bag

Monica: Thank you.

Siobhan: How was your flight? You must be tired.

Monica: No, | slept a little on the plane. I'm fine

Siobhan: OK. Well, we’ll take you to your hotel.thés your first time in New York?
Monica: Oh no, I've been here a couple of times. @duvocation, not on business.
Michael: Not in November, | guess. | hope it's taat cold for you.

Monica: No, it’s fine. It was almost the same irriéh, actually.

Topics 3 — 5. Economies of Ukraine, Great BritainlSA.
Reading. Add necessary information.
The economy of ... is stable (not stable). It is iy developed. The economy of ... is on the ...
place (among 10 the strongest economies). The siggenomic centers are ... . Economic ties are
powerful. The future of economy of ... is connectathviurther cooperation with countries all over

the world. The perspectives of development of engnof ... are good (not very good). The
economy of ... is in progress (stagnation).
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UNIT 3. ECONOMICS AS A SCIENCE

Topic 1. Definition of Economics as a Science.
The Science of Economics
Reading. Read and translate the text.

Economics is a science. This science is based tiofacts of our everyday lives and studies our
everyday activities, its laws and other factors ihluence them. The economists try to describe
the facts of the economy in which we live. They toyexplain how the complex system works.
Their methods should be objective and scientific.

We need food, clothes and shelter. If we couldfgedl, clothes and shelter without working, we
probably would not work and survive. But even whenhave these essential things, we may want
to have other things. If we had them, mentionedghi(like different kinds of gadgets) might make
our lives more enjoyable. The science of econonsicncerned with all our material needs and
wants. It is not just connected with basic neeksfiood, clothes and shelter.

1. Vocabulary

Exercise 1. Read and memorize the following wordshd word combinations:

labor

to satisfy
considerably

to deal

issue

available

productive resources
demands

forgo

opportunity

scarcity

scarce

supply

goods (commaodities)
services

wants

a means of

to be highlighted
desire

evaluating

mpars
3aJ0BOJIbHATH

3HAYHO

CTOCYBATHCSI, MATH CIIPaBY
(TyT) mutanHs, npobiema
HasIBHUM, TOCTYITHUI
BUPOOHMYI pecypcu

(TyT) moTpedu
YTPUMYBATHUCS, BIIMOBIISTUCS
MOJKJIMBICTb

nedinuT, HecTaya, 0OMEXEHICTh (pecypciB)
0OMEXKEeHUM

MIPOTO3UIList

TOBapH

MOCITyTH

OakaHHSA

3acio

I IKPECITIOBATUCS

OaxaHHA

OLIIHIOBAHHS
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luxury PO3KIiII
amount KUIBKICTH, BEJIMYMHA

Exercise 2. Guess the meaning of the following imteational words:

Mechanism, structure, natural resources, instigtidraditions, to coordinate, nation, discipline,
alternative, to function, dynamic, manager, innaattechnical know-how, biological, comfort,
problem, fundamentalfact.

Exercise 3. Find in the text derivatives (nouns) ahe following verbs:
To use, to organize, to coordinate, to satisfyrtmuce, to differ, to develop, to realize

Exercise 4. Find the synonymous pairs.
Equipment, institutions, opportunity, to deal withrganizations, activity, issue, machinery, basic,
determine, topic, science, discipline, possihilioyconcern with, fundamental, define, functignin

Exercise 5. Form the antonymic pairs.
Limited, balance, poor, unifying, unlimited, riagmbalance, different, conflicting, similar

Il Reading
Exercise 6. Read and translate:

Text A
Economy, Economics and Scarcity

The economy is the mechanism through which the afsdéabor, land, structures, vehicles,
equipment and natural resources is organized tshgsdlhe desires of those who live in a society.
The rules, institutions and traditions used to dowte economic activity differ considerably
among nations, but all societies must deal withlameconomic issues.

The discipline of economics is concerned with the af available productive resources in a society
to satisfy what often are conflicting desires aramdnds. In economics we are concerned with
choices, with evaluating and selecting among adtéraes, realizing that each time we make a
choice we also forgo an opportunity.

So it is necessary for an economist to developratenstanding of the issues of scarcity and choice
within the context of the way modern economy fuorcsi.

The economy is a dynamic, constantly changing nmresha Natural resources, the supply of
workers, managers, innovators, equipment, strustuaed the amount of technical know-how
available to produce useful goods and servicesakra some way limited. The wants we try to
satisfy, however, are unlimited. We all have biatajneeds for minimum amounts of these items.
We want comfort and luxuries.
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Scarcity is the imbalance
between our desires and
the means of satisfying
those desires. The

problem of scarcity is

il food, clothing., shelter faced by rich as well as
abor  capity securily, comforn, medicine, s y
__cntrcprc;lcurﬁlup fewelry, aﬂ";n:ﬂon. transponation, pOOI’ socleties. That S

good health, children, variety in diet, — Why it is the fundamental
ca e sisdom. recrcaion s €CONOMIC problem. The

W, respect, entertainment, love, importance of Scarcity as
a unifying topic in
economics is highlighted
by the fact that many
economists would define
their discipline in the
following way: Economics is the study of how huntaings make choices to use scarce resources

as they try to satisfy their unlimited wants.

Ill. Grammar
Exercise 7. Find in the text predicates with Passévconstructions and translate them.

IV. Language

Exercise 8. Make up the possible word combinationsut of the following and translate them:
natural topic
economic activity
productive resources
modern mechanism
dynamic economy
unlimited problem
fundamental issues
unifying wants
scarce

Exercise 9. Fill in the blanks with appropriate woids given below:

All societies must...with similar economic...

Economics deals with the use of available... to Batissires and ...

...Is imbalance between our desires and ... ... satigfthose desires.
Resources to produce useful...and services are timite

Its necessary for an economist to develop an utadelmg of issues of... and ...

agrwnE

Issues deal demands choice productive ressudemands the means

goods scarcity

IV. Text understanding
Exercise 10. Find in the text and translate a pasga describing:

1. Economy as the mechanism.
2. The discipline of economics.
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3. Scarcity
4. The definition of economics

Exercise 11. Agree or disagree with the statemeniSorrect the false statements.

Use the expressions for:

Agreement:l agree with you; You are right; Certainly; Exacsy; | fully support you
Disagreementi can’t agree with you; | am afraid you are mistakidot quite so; This is not true; |
disagree with the statement that...

The rules and traditions used to coordinate ecooawtivity differ among nations.
The economy is a steady, unchanging system.

The wants we try to satisfy are limited.

The problem of scarcity is faced by rich and pamiaties.

Scarcity is the balance between our desires anchéaas of satisfying them.

arwnE

Exercise 12. Find in the text the definitions to th following economic terms:

Economy
economics
scarcity

Exercise 13. Answer the questions:

Why economy is considered the mechanism?

What is the discipline of economics concerned with?
What is necessary for an economist?

What resources are limited?

What is scarcity? Why is it a fundamental econopnablem?
How do economists define economics?

Explain the difference between “economy” and “ecuoius”

NoakwnNpE

V. Reading and comprehension
Exercise 14. Read the text for 8 minutes.

Notes:

sacrifice —moxepTBa

purpose —Iiijib, IPpU3HAYCHHS

opportunity cost —ansrepHaTuBHUiT BHOIP
measure —mipa

squeeze the MoOSt Out «BrKKUMATH» BCE MOXKITUBE

OPPORTUNITY COST

When scarcity exists, we know we must sacrifice ething of value to
obtain more of any scarce good or service. Theddnavailability of resources such as land, skilled
labor, structures and equipment within a nationr @avgear means that the more resources are used
for one purpose, the less will be available foreotpurposes. The opportunity cost of choosing to
use resources for one purpose is the sacrificch@fniext best alternative for the use of those
resources. For example, if your next best alteveab studying for an hour is an hour of swimming
then the opportunity cost of studying is the hotiswimming you sacrifice when you choose to
study.

The concept of opportunity cost is vitally impoitarecause it's a measure of everything you
sacrifice to attain a given objective. When you maldecision, you’ll want to consider carefully its
opportunity cost before deciding if the gain is thahe sacrifice you must make.
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The concepts of scarcity and opportunity cost &ed 1o understanding how the economy works. In
the face of the inevitable imbalance between lichifgoductive capability and limited wants,
decisions are made that guide the operation oéth@omy with respect to the following questions.
1. What will be produced?

The productive potential for an economy can’t beduto do everything for everybody. Decisions
must be made about what to produce and how muakach item to produce with the limited
resources available. These decisions involve balgneeeds and wants of various groups. For
example, an increase in the use of productive dgptx provide military equipment inevitably
reduces the availability of consumer goods suc¥i@Rs, microwaves, and automobiles.

2. How will goods and services be produced?

Productive methods that squeeze the most out afabl@ means allow the greatest possible
material well-being from limited resources.

3. To whom will goods and services be distributed?

The distribution of material well-being is neverrfeetly equal. It's clear that those with higher
incomes would enjoy more and better products andcss than those with lower incomes.

Exercise 15. In your native language:

1. Explain the meaning of 3 economic problems.

2. Define the concept of opportunity cost.

3. Give some examples of opportunity costs fronryaueryday life.

Topic 2. Manufacturing, External, Internal Markets and Flows of Money.

VI. Listening

Exercise 16. Listen to the text. Find the answer®tthe following questions while listening.
Title the text.

1. Why do most people work?

2. What goods and services do they produce?

3. What do we call the work which people do?

4. What is the economic system?

5. What two things can work provide for the worker?

6. Do most people hope to earn more money? Why?

Goods and Services

Most people work to earn a living and produce goand services. Goods are either agricultural
(like maize and milk) or manufactured (like carsl graper). Services are such things as education,
medicine and commerce. Some people provide goodse provide services. Other people provide
both goods and services. For example, in the saareyg a man may buy a car or some service
which helps him to maintain his car. A good is stnmg tangible that is produced and consumed,
often having been bought in a market. A servicesamething intangible that is produced and
consumed, also often having been bought in a market

Resources are things used to produce goods, sercecapital.

Understanding how an economy works and carefullgnering different perspectives on the
economy often require measures of economic actig#itpnomic activity is the work people do. All
economic activities together make up the econowystesn of a town, a city, a country or the world.
Such an economic system is the sum-total of whaplpedo and what they want. The work people
undertake either provides what they need or previde money with which they can buy essential
commodities. Of course, most people hope to eapnginmoney to buy commodities and services
which are non-essential but which provide someiqdar personal satisfaction like toys for
children, visits to the cinema, café, or discos.
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Exercise 17. Define and correct the statements thdb not correspond to the text.
. Most people produce either goods or services.

. Services are either agricultural or manufactured

. Education and medicine are provided y schoalsharspitals.

. Cars and paper are agricultural goods.

. The work which people do is called an econorystesn.

. A city has its own economic system.

. Economic activity is the sum-total of what peogb and want.
. The work people undertake provides them with @yaor with what they need.
. Most people do not want to buy non-essentialmodrdities and services.
Exercise 18 Make a list of things that give particular persosatisfaction to you. Classify them as

O©CO~NOULA,WNBE

goods and as services.

goods

services

VII. Oral practice.

Exercise 16. Analyze the statistical data. Look tlough the diagram showing shares of
different countries in world economy. Name the coutnies with the largest / smallest shares.

Suppose the reasons.

1. Vocabulary

Exercise 1. Read and memorize the following wordshd word combinations:

supply
demand

to ration

the rationing effect
to allocate
willingness
relatively
substitute

to delay

profit
interaction
establishment
equilibrium
intersection
curve

vice versa
costs of production
reach

result in
incentive
surplus
shortage

MIPOTIO3HITIS

IIOITHT

HOPMYBaTH
HOpMYIOUHH eekT
PO3MOAUTATH
OaxaHHA

BIJTHOCHO
3aMIHHHK
BIIKJIACTH
npudyTOK
B3aeEMOIiA
BCTAHOBJICHHS
piBHOBara
nepeciueHHs
KpuBa (Ha rpadiky)
HaBIIaKU

BHUTPATH BUPOOHUIITBA
JOCATATH
MIPUBOJIUTH JIO
CTUMYJT

HaJJTAIIIOK
HecTaua, nedinut
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Exercise 2. Guess the meaning of the following inteational words:
to motivate, system, potential, elastic.
Find in the text more international words and guessheir meaning.

Exercise 3. Find in the text derivatives 1. Contaiimg suffixes -er; -tion/ion and 2. — Al, -ly, 3. -
ate of the following words, translate them and sato what part of speech they belong:

1. to supply, to consume, to buy, to sell, produceampete, to interact.

2. addition, similar, relative, direct, actual, exagigphic.

3. motive

Exercise 4. Translate the following words as nourend as verbs:
Supply, demand, answer, change, delay, offer, (prefult.

Exercise 5. Find in the text synonyms to the folloimg words:
to distribute, amount, to buy, ideal.

Exercise 6. Find in the text antonyms to the follomg words:
to rise, elastic, expensive, to purchase, to irs@eshortage, scarce.

Topic 3. Wholesale and Retail Trade.
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Exercise 7. Read and translate:

Text A
Supply and Demand

Prices perform two important economic functionsyth
ration scarce resources, and they motivate praolucfis
a general rule, the scarcer something is, the highe
price will be, and the fewer people will want toybit
Economists describe this abke rationing effect of
prices. In a market system goods and services are
allocated, or distributed, based on their price.
Price increases and decreases also send messaygwpliers and potential suppliers of goods and
services. As prices rise, the increase serves tracatadditional producers. Similarly, price
decreases drive producers out of the market. Bwtlaiy prices encourage producers to increase or
decrease their level of output. Economists refahi® asthe production-motivating function of
prices. But what causes prices to rise and fall in a miagkonomy? The answer is demand!
Demandis a consumer’s willingness and ability to buyraduct or service at a particular time and
place. The law of demand describes the relationbleifgveen prices and quality of goods and
services that would be purchased at each pricayk that all else being equal, more items will be
sold at a lower price than at a higher price.
Elasticity describes how much a change in pricecadfthe quantity demanded.
When the demand for an item is inelastic, a chamgeice will have a relatively small effect on the
guantity demanded. When the demand for an itenlastie, a small change in price will have a
relatively large effect on the quantity demanded.
The demand for some goods and services will bastielfor one or more of the following reason:

* They are necessities.

» ltis difficult to find substitutes.

* They are relatively inexpensive. People don'’t cleatigeir buying habits when the price of

something that is relatively inexpensive is incezhsr decreased.
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» ltis difficult to delay a purchase. When your @arunning out of gas you will buy it at the
nearest gas station at any price.

Supply, which is the quantity of goods or services tredless would offer for sale at all possible
prices at a particular time and place, varies tliyetith price. The law of supply states that sedle
will offer more of a product at a higher price aeds at a lower price. Why the quantity of a
product does supply change if its price rises tis?arhe answer is that producers supply things to
make a profit.
The interaction of supply and demand will resulthe establishment of an equilibrium or market
price.
The market price is the one at which goods or sesvactually be exchanged for money. The price
at which supply exactly equals demand is knowthasmarket price, or the point of equilibrium.
Market price can be represented graphically agpthet of intersection of the supply and demand
curves. Shifts in supply or demand will affect netrrice. When everything else is held constant,
an increase in demand will result in an increasenarket price, and vice versa. Similarly, an
increase in supply will result in a decrease irc@riand vice versa. Changes in the costs of
production can affect the supply of goods. Prodsioeust pay the cost of production, which may
change over time. The market price is the onlyeptltat can exist for any length of time under
perfect competitions. If surpluses develop, a diggaent to sellers to lower the price. If shoesg
develop, a signal is sent to sellers to increaseptite. We may conclude that an excess quantity
supplied will result in price decrease until a requilibrium is reached.

[ll. Grammar
Exercise 8. Find in the text 6 sentences containingon-finite forms of the verbs, define their
functions and translate them.

IV. Language
Supply and Demand
&
s Demand Supphy
A
[
oo
o=
a P
I
. Shortage
O 10 20 30Q% 410 S50 &0 :
QUANTITY
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Exercise 9. Match the word combinations in column Awith their equivalents in column B:

shortage demand

supply MIPOTIO3HIIS

TIOTIAT intersection

to ration HOpPMYBAaTH
HOPMYIOUU eeKT vice versa

to allocate PO3MOAIATH
OakaHHs the rationing effect
relatively B3aEMO/Iis
3aMiHHHK establishment

to delay BiIKJIACTH
npudyTOK willingness
interaction BIZITHOCHO
BCTAHOBJICHHS reach

equilibrium piBHOBara
HepeciquH;I IIPUBOJUTH 10
curve incentive

HaBIIaKHA BUTpaTH BUPOOHUIITBA
costs of production substitute

CTUMYII KpuBa (Ha rpadiky)
result in HAUTUIIOK
JocATaTh profit

surplus HecTaya, Aedinur

Exercise 10. Make up the possible word combinatiorsut of the following and translate them:

production-motivating price

market competitions

rationing effect

perfect system

excess quantity
economy
function

Exercise 11. Insert the suitable words and word cobinations given below into the following
sentences:

1....is a consumer’s ... and ability to buy a productenvice at a particular time and place.

2 ... is the quantity of goods or services thakeselwould offer for ... at all possible pricesaat
particular time and place

3. The ... of supply and demand will result in &stablishment of an ... or market price.

4. The higher the price, the greater the ... tapee and sell the product.

5. Market price can be represented graphicalljyagpoint of ... of the supply and demand.

6. Producers must pay the ..., which may changetove.

Demand willingness supply sale interagn equilibrium incentive

intersection curves cost of production
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Exercise 12. Agree or disagree with the statementSorrect the false statements.

Use the expressions for:

Agreement:l agree with you; You are right; Certainly; Exac$ly; | fully support you.
Disagreementi can’t agree with you; | am afraid you are mistakidot quite so; This is not true; |
disagree with the statement that...

1. Prices perform two important economic functiotisey ration scarce resources, and they
motivate production.

2. As a general rule, the scarcer something islawer its price will be, and the more people will
want to buy it.

3. The law of demand describes the relationshipvdet prices and quality of goods and services
that would be purchased at each price.

4. When the demand for an item is elastic, a chamgeice will have a relatively small effect on
the quantity demanded.

5. Producers supply things to make a profit.

6. An increase in demand will result in a decreagsearket price, and vice versa.

7. Changes in the costs of production can affexstipply of goods.

Exercise 13. Find in the text the definitions to th following economic terms:

The rationing effect of prices

The production-motivating function of prices
The rationing effect of prices

Demand

Elasticity

Supply

The market price

Exercise 14. Answer the questions:

1. What functions do prices perform? Explain time@aning.

2. What does the law of demand describe?

3. What does elasticity describe? In what situatiwill the demand for some goods and services be
inelastic?

4. What does the law of supply state?

5. What is known as the market price? How can it be
represented graphically?

6. Describe how shifts in supply or demand wilkatf
market price.

7. What signals are sent to sellers about the price

Supp!Y

Price

VI. Reading and comprehension.

Exercise 15. Read the text B for 10 minutes. Titli.
Notes:

determinant —ronoBHuit pakrop

observation —cnocrepexenHs

inferior goods —roBapu HU3BKOI STKOCTI

government subsidies -ypsoBi gorariii

A change in demand is a change in the relationsbtpreen the price of a good and the quantity
demanded caused by a change in a demand deternoitheemtthan the price of the good. Using
logic and observation, it's possible to make hype#s about the possible impact of changes in
various determinants on the demand for a good:
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1. Changes in consumer income

An increase in income available for spending insesathe ability of consumers to buy an item.
Increases in income usually increase the demanchést goods, while decreases in income tend to
decrease the demand for most goods. Goods whosandewill decline as income increases are
called inferior goods. Normal goods are those wlieseand increases when income goes up.
2.Changes in wealth.

The demand for some goods is particularly sensibwvehanges in wealth. For example, the demand
for luxury goods is likely to decline if there’ssharp decline in wealth.

3. Changes in the prices of other goods.

Our willingness to buy a particular item also deggenn the prices of related items. The demand for
a good also can be influenced by a change in tlee @f its complements (goods whose use
together enhances the satisfaction a consumemsbii@m each). For example, a decrease in the
price of compact disc players is likely to increfise demand for compact discs because these two
goods complement each other.

4. Changes in expectations of future prices.

If you as a buyer expect that the price of an it@ithincrease next week, you're likely to buy more
of the item this week. If the item can be stored’jancrease your demand for an item and stock
up.

5. Changes in tastes or fashion.

A change in tastes can increase or decrease thandefor an item. For example, the demand for
long-playing records has decreased as buyers hesse dittracted by the superior sound quality of
compact discs.

6. Changes in the number of buyers served by the marke

An increase in the number of buyers in the mar&etl$ to increase the demand and conversely a
decrease in the number of buyers in the markestemdecrease the demand for a good.

In addition, the demand for particular goods canirffeienced by weather, demographic trend,
government subsidies or taxes and other factors.

Exercise 15. Give a short summary of the text in yo native language listing the main reasons
of changes in demand.

VII. Listening

Exercise 16. Listen to the text C. Title it.

Listen to the text again and complete the sentencesile listening:

1. A change in supply is a change in the relatignbbtween the price of a good and....

a). the quantity supplied

b). the quantity demanded

c). the quantity produced

2. Increases in input prices and transaction casteciated with selling the good result in ... any
given quantity.

a) more profit for selling

b) less profit for selling

c) less profit for buying

3. Improvements in ... tend to increase the outjpumh economic resources used to produce a good.
a) welfare

b) production

c) technology

4. Changes in the prices of alternative goods ohangof producing a given good, resulting in
changes in its supply.

a) the opportunity cost

b) the speed

31



c) the conditions

5. An increase in the number of ... increases tipply of a good.
a) buyers

b) consumers

c) sellers

Text C

A change in supply is a change in the relationdfgfween the price of a good and the quantity
supplied in response to a change in a supply detannother than the price of the good. Among
the important changes in economic conditions that@ause changes in supply are:

1. Changes in the prices of the inputs necessaryoduce and sell a good.

The profit possible at any given price dependstangrices a seller must pay for the economic
resources to produce a good. Increases in inpcggpand transaction costs associated with selling
the good result in less profit for selling any givguantity. This decreases the supply of the good.
Conversely, a decrease in input prices would irsgehe profitability of selling the good and result
in an increase in supply.

2. Changes in the technology available to prodheegood. Improvements in technology tend to
increase the output from economic resources usptbthuce a good. Assuming that input prices are
unchanged, advances in technology lower the costiqieof output and tend to increase the profit
possible from selling the product at various prices

3. Changes in the prices of other goods that caprbduced with the seller's resources. The
opportunity cost of producing and selling any omed)is the sacrifice of the opportunity to sell
some other good. Changes in the prices of altemnajoods change the opportunity cost of
producing a given good, resulting in changes isusply.

4. Changes in the number of sellers serving thekema’n increase in the number of sellers
increases the supply of a good. The number ofrsahethe market changes with the profitability of
producing the good.

The supply of particular goods can be affected kwativer, taxes, subsidies and expectations about
future prices of goods and services and inputs.

Exercise 17. Define and correct the statements thdb not correspond to the text.

1. Changes in the prices of the inputs necessapydduce and sell a good can cause changes in
supply.

2. A decrease in input prices would decrease tbétability of selling the good and result in a
decrease in supply.

3. Advances in technology lower the cost per uhiudput and tend to increase the profit possible
from selling the product at various prices.

4. Changes in the prices of other goods that cagrdmbuced with the buyer’s resources.

5. Changes in the number of sellers serving thé&ehao not result in changes in supply.

6. The supply of particular goods can be affectgdveather, taxes, subsidies and expectations
about future prices of goods and services and saput

VIII. Oral practice.

Exercise 16. Analyze the statistical data. Look tlough the graphs showing supply and
demand for gasoline.
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Price per liter

Price par liter

Figure 2: Supply of Gasolineg

52.50

52.00

$1.50

§1.00

$0.50

Ta g0 110 130

Liters purchased per week par parson

Figure 1: Demand for Gasoline

£2.50

52.00

$1.50

£1.00

$0.50

150

70 a0 110 130

Liters purchased par week per person
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Discuss the questions:

What is the best price for consumers?

What is the best price for sellers?

What is the market price? What would happen ifessltise the price to 2.00 $?
Why supply and demand is curved a little kneed+ifyri) at the beginning?

IX. Speaking.
Exercise 17. Speak about supply, demand and markptice using the chart

The rationing
effect of
prices

y

Demand

Consumer’s willingness and ability
to buy a product or service at a
particular time and place

The law of demand states that...

N\
N
N

h PRICES

)
Sy

MARKET PRICE
(EQUILIBRIUM)
The price at which supply

exactlv eauals dema

34

The
production-
motivating
function of
prices

Supply

The quantity of goods or
services that sellers would offer
for sale at all possible prices at a

particular time and place

The law of supply states that...




X. Writing.
Exercise 18. Translate the following text in writirg

Text D
Self-Equilibrating Markets

If the equilibrium price is not initially establisd in a marketas competition among buyers for
goods and sellers for sales will set up forces ¢haste the price to change. Whenever price exceeds
its equilibrium level there will be surplus of gmdn the market. Goods brought to market will go
unsold. Sellers of goods that may spoil will beliwg to accept lower prices rather than allow their
weekly supply of these products to spoil. In theecaf goods whose quantity doesn’t deteriorate
over time, sellers will be willing to accept lowerices to avoid the costs of maintaining inventory
or transporting goods back to the point of productiA surplus results in downward pressure on
price. As price falls, weekly quantity supplied will deo#i while weekly quantity demanded
increases, serving to eliminate the surplus.

A shortage implies that some buyers willing andceablpay the price will find the good unavailable
in the market. Competition among consumers foravelable weekly quantity of goods supplied
will inevitably increase the price. A shortage fesin upward pressure on market priées. market
price increases, weekly quantity supplied will alsorease while weekly quantity - demanded will
decline. This will continue until quantity demandedce again equals quantity supplied at the
market equilibrium price and the shortage is elateal.

So, a competitive market tends to be self-equilibgaas a result of the competition between many
buyers and sellers. The competition among buyearavailable goods and among sellers for sales
ensures that prices will adjust to achieve equuiibr

Topic 2: Branches of Economy

Share of World Economy

Other Advanced
Economies 11%

United States
20.8%

Russia & others
in Transition
4 8%
Japan
T.4%
Developing
Couniries G
39.8% 4EIISII%EII[].
France
3.4%
United
[tal
Canada | 3‘1% 3.3%

1.8%
International Monetary Fund, Purchasing Power Parity GDP Shares.
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VII 1. Speaking.

Exercise 19. Sum up all the information you got othe topic. Speak on it using the plan:

1. Economy as the mechanism and its components.

(key words. the use of labor, land, structures, vehiclesjmgant and natural resources; to satisfy
the desires; to coordinate economic activity; saméconomic issues; to produce useful goods and
services; natural resources, the supply of workeesjagers, innovators, equipment, structures, and
the amount of technical know-how)

2. The discipline of economics and issues it conosrwith.

(key words. the use of available productive resources; cctirily desires and demands; evaluating
and selecting among alternatives; to develop arnstahding of the issues of scarcity and choice;
unlimited wants)

3. Scarcity as a unifying topic in economics.

(key words. imbalance; means of satisfying those desires;nmed satisfying those desires;
fundamental economic problem)

4. The concept of opportunity cost.

(key words: a measure of everything you sacrifice to attagiven objective; the sacrifice of the
next best alternative; the limited availabilityreEources)

5. Three main economic problems

(key words. productive potential what to produce; productivethods; the distribution of material

well-being)

1. Vocabulary

Exercise 1. Read and memorize the following wordshd word combinations:

close-up view
participant
consumer
consumption
course of action
benefit

costs
emphasis
price

goal
preoccupation
behavior
insight

issue

overall
performance
employment

KPYITHUH TUJ1aH

YYaCHUK

CITOKHBAY

CITOKHUBAHHS

crioci6 (oOpa3) mii
Buroza (TyT —mepeBara)
BUTpPATH

aKIICHT, HaroJioc, 0co0JIMBa yBara
iHa

MeTa

3aKJIOIOTaHICTh
IIOBEIIHKA

rTUO0Ke pO3yMiHHS
MMATaHHSI, MpobIeMa
3arajabHHuN

poboTta, GyHKIIIOHYBaHHS
3alHATICTD

unemployment 0e3po0iTTs
fluctuations KOJIMBaHHS
abrupt pi3kuii
increase 3pOCTaHHS
aggregate CYKYITHUH
prosperity MPOLIBITAHHS
output KUTBKICTh BUPOOJICHOT TPOTYKITi{
exceed NePEBHIITYBATH
well-being 100po0yT
trading TOPTiBIIS

on average B CEPETHHOMY
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Exercise 2. Guess the meaning of the following inteational words:
analysis, microeconomics, macroeconomics, indididnanager, investor, alternative, personal
Find in the text and translate more international words and guess their meaning

Exercise 3. Find in the text derivatives containinguffixesl1. -ant; -er/or; -tion/sion; -thand 2. -
al, -ior, -ic of the following words, translate them and say to wat part of speech they belong:
1.to participate, to consume, to work, to manag)\vest, to decide, to preoccupy, to fluctuate, to
produce, to grow;

2. society, nation, political, person, use, behagenomy, vary
Exercise 4. Translate the following words as nourend as
verbs:

influence, increase, place, help, study, cause, try

Exercise 5. Find in the text synonyms to the folloing words:
main, a goal, commodities, to put, reasons, abtaggrow

WCR{)EGGHDMICS

Exercise 6. Find in the text antonyms to the follomg words:
employment, decrease, useless, unavailable

Exercise 7. Find in the text and put down the Ength
equivalents for the following words and word-combimtions:
rajy3b €KOHOMIYHOTO aHaJli3y; OIIHIOIYM TIEpeBard Ta BHUTPATH;
3a0e3neuye KOPUCHY TOUKY 30py Ha MOBEIIHKY JIOJCH; crociO, y SKHil pi3HI CEKTOPH €KOHOMIKH
BIIHOCATBCSI OAWH IO OJHOTO; CEpPEeIHlI TMOKa3HUKH I[IH; 3 METOI 3amobiraHHs HaaMipHOTO
6e3po0iTTs; BUBUAIOYM CYKYITHE BUPOOHHIITBO.

IT Reading
Exercise 8. Read and translate:

Text A
Microeconomics vs Macroeconomics

Economic analysis is divided into two main brancimegroeconomics and macroeconomics.
Microeconomicsis a branch of economic analysis that takes aealpsview of the economy by
concentrating on the choices made by individuatigpants in the economy such as consumers,
workers, managers and investors. In microeconomiescan analyze how individuals choose
among various courses of action by weighing theefisnand costs of alternatives available to
them. In microeconomic analysis we place specighteasis on the role of prices in business and
personal decisions. A major goal is to understama the prices of particular goods and services
are determined and how prices influence decisiBesause of its preoccupation with prices and
trading of goods and services microeconomics may sbenetimes called price theory
Microeconomic analysis provides a useful pointiefwvabout human behavior can give us insights
into important social and political issues.

Macroeconomicss a branch of economic analysis that helps t& btdhe economy from a broader
perspective while considering its overall perforcam@nd the way various sectors of the economy
relate to one another. In macroeconomics we stuthnges in total national production and
consumption, averages of the prices of broad graipgoods and services and employment of
workers in the economy. Macroeconomists are toaghe causes of economic fluctuations and
to suggest policies that will make the fluctuatidess abrupt, with the aim of preventing excessive
unemployment and rapid price increases. Macroecanamodels are tools used by both
governments and large corporations to assist imlévelopment and evaluation of economic policy
and business strategy.
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Studying aggregate production in the economy antluttuations, macroeconomists try to uncover
the basic influences that are able to cause natmoduction to increase. The key to prosperity in
an economy is steady growth in national output. WVgeowth in a nation’s output exceeds its
growth in population, the output per person in #eenomy will grow, thus improving the well-
being of the population on average.

III Grammar.

Exercise 9. 1). Find in the text predicates with Mdal Verbs and translate them.

2). Define the functions of Participle in the follaving sentences:

1. Economic analysis is dividedto two main branches: microeconomics and macio@aics.

2. Macroeconomics is a branch of economic analyss$ helps to look at the economy from a
broader perspective while _consideriitg overall performance and the way various ssctfrthe
economy relate to one another.

3. Macroeconomic models are tools ussdboth governments and large corporations tcstgsi
the development and evaluation of economic poliy lausiness strategy.

4. When growth in a nation’s output «exceeds itsmgin in population, the output per person in the
economy will grow, improvinghe well-being of the population on average.

5. Studying aggregate production in the economy ighdluctuations, macroeconomists try to
uncover the basic influences that are able to caasenal production to increase.

IV. Language

Exercise 10. Match the word combinations in columi with their equivalents in column B:
price rITOOKe PO3yMiHHS

Mera iHa

insight goal

0e3po0iTTs aggregate

participant MUTaHHS, mpobiaema

issue BUTpPATH

CYKYITHUI YYaCHUK

trading exceed

IIEPEBUIIYBATH 3pOCTaHHSA

costs pobota, GyHKIIIOHYBaHHS
performance TOPTIBJIS

increase unemployment

KOJIMBaHHS KUTBKICTh BUPOOJIEHOT MPOIYKIii
output KOJIMBAHHS

Exercise 11. Make up the possible word combinatioraut of the following and translate them:

Economic analysis
microeconomic behavior
macroeconomic growth
major performance
price issues
human unemployment
overall goal

social theory
political fluctuations
steady models
excessive
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Exercise 12. Insert the suitable words and word cobinations given below into the following
sentences:

1.In ...we can analyze how individuals choose amargus courses of action by weighing the
...and costs of alternatives available to them.

2. A major goal is to understand how the pricepasticular goods and ...are determined and how...
influence decisions.

3. Microeconomic analysis provides a useful pointiew about human behavior can give us ...into
important social and political...

4. Macroeconomists are to explain the causes af@um... and to suggest policies that will make
the fluctuations less abrupt

5. The key to ... in an economy is steady growthational....

services fluctuations microeconomics benefitgrices issues output insights prasper

Exercise 13. Agree or disagree with the statemeniSorrect the false statements.

Use the expressions for:

Agreement:l agree with you; You are right; Certainly; Exacsly; | fully support you
Disagreementi can’t agree with you; | am afraid you are mistagkidot quite so; this is not true; |
disagree with the statement that...

1. In microeconomic analysis we place special ersighan the role of consumption in business and
personal decisions.

2. Because of its preoccupation with prices andingaof goods and services microeconomics may
be sometimes called price theory.

3. In microeconomics we study changes in totalomati production and consumption, averages of
the prices of broad groups of goods and servicdsamployment of workers in the economy.

4. When growth in a nation’s output exceeds itsmginoin population, the output per person in the

economy will decrease, thus improving the well-gedh the population on average.

5. Macroeconomists try to uncover the basic infagsnthat are able to cause national production to
increase.

Exercise 14. Find in the text the definitions to th following economic terms:
microeconomics

macroeconomics

macroeconomic models

Exercise 15. Answer the questions:
8. What does microeconomics concentrate on? Whaeisapemphasis placed on?
9. What is a major goal of microeconomic analysis?
10. What does macroeconomics consider?
11.What are macroeconomists to explain?
12.What is the key to prosperity in an economy?
13.When will the output per person in the economy grow

V. Speaking.
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Exercise 16. Fill in the chart. Speak about two braches of economic analysis

Macroecon
a br
economic

N\ <« J

In microeconomic: In macroeconomic

we can analyze... Bl :
Macroeconomists are

A major goal is... to explain...
Macroeconomic
models are...

VI. Reading and comprehension.

Exercise 17. Read the text B for 10 minutes. Findnawers to the following questions while
reading:

1. What can be defined as market? Is it necessamdrkets to be located in a fixed place?

2. How can buyers and sellers communicate?

3. Why does competition occur? What does it infgsh

4. What does interaction of consumers and suppdietesrmine?

5. What is monopoly? What can it affect?

6. What types of monopolies are there?

Notes to the text:

buyers and sellers- moxymni ta npoaasiti
competition — KOHKypeHIIist

suppliers — mocravanbHUKH

supply — npomo3uitis

reallocate— nepeposmnoainstu

artificially — mrryano

cornering the market — monomomnizaist puHKy
legal monopoly—MoHomoist, HaJaHa 3aKOHOM
anti-trust laws — aHTHMOHOTIOIbHE 3aKOHOIABCTBO

Markets

A market is a set of transactions in which a paléc kind of commodity is exchanged, and in
which the transactions for this commodity amongedént individuals and firms take place.
Markets today need not be located in any fixedelélce sugar market and the cotton market are
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not geographical locations, but simply set of ctinds which allow buyers and sellers to work
together. Since these modern markets are not nigrioglted in any special place, buyers and
sellers do not always have to meet face-to-faceyThay communicate by letter, by cable, by
telephone or through their agents. In a perfecketasuch communications are easy, buyers and
sellers are numerous and competition is compldtel. In a perfect market there can be only one
price for any given commodity: the lowest price gfhsellers will accept. There are, however, no
really perfect markets, because each market i®suty its own peculiar conditions.

In a free market, competition takes place amonlgrseih order to sell their commodities at the best
possible price, which suits them. Such competitidluences prices.

Some people come to a market because they wantytgcbnsumers), others come because they
want to sell (suppliers). The interaction of consusnand suppliers determines a market price and a
market allocation of a particular commodity. A metrks created when those who willingly supply a
good, service, or resource exchange with those ddsire to use, control, or consume a good,
service, or resource. Markets reallocate commaditim suppliers to consumers. In some markets,
there may be only one seller or a group of sellaeking very closely together to control prices.
This situation is called monopoly. Monopoly can eatf the sale and purchase of certain
commodities. The result of such monopolistic atyivs to fix prices at a level which may bring
artificially high profits. Many governments dislikbis procedure and have taken legal action to
restrict any business activities directed towardsrfiering the market”. In the US, anti-trust laws
operate to limit cartels and mergers. This typanainopoly is not the only possibility, however.
There are three other forms: state, legal and alatBtate monopolies are quite common nowadays,
where the authorities in a particular country cohiindustries like steel and transport or important
and prestigious services like national airlinesgdlemonopolies are rather different, because the
law permits certain individual to benefit from theipecial inventions or discoveries. Finally,
natural monopoly arises where a nation or individu@ssesses most of a particular mineral for
reasons of geography and geology. Canadian nicieklSouth African gold are two well-known
examples of this kind of monopoly.

VII Writing
Exercise 18. Translate the following text in writirg.

Sources of Macroeconomic Stability

An important source of macroeconomic stabilityhis telative stability of government expenditures

through economic cycles. While investment and,dme degree, consumption expenditures rise
and fall with the economic cycle, the relative gtgbof government expenditures means that these
expenditures become relatively more important duniacessions and relatively less important
during booms.

Another source of macroeconomic stability is theegament's transfer system. During a recession,
individuals automatically qualify for welfare andemployment compensation should they become
unemployed. Since more people are becoming unemglaluring a recession, government’s

transfer payments increase. Conversely, duringavezy or a boom when the unemployment rate
decreases, so do unemployment and some transfenepéy. Government transfer payments

automatically increase during a recession and aatioally decrease during a recovery or a boom,
thereby automatically stabilizing the economy.
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Topic 3: Macroeconomic Indicators

1. Vocabulary

Exercise 1. Read and memorize the following wordshd word combinations:

Gross national product (GNP) BaJIOBUI HAIlIOHATBHHMA IPOTYKT
Net national product (NNP) YUCTUH HAIllOHAJIBHUN TPOJTYKT
Gross domestic product (GDP) BaJIOBUI BHYTPIIIHIH TPOIYKT
GDP per capita BBII na nyury HaceneHHS
value LIHHICTH
measure Mipa
decline 3aHenal
improvement MOKpAIIEHHS
share JaCcTHHA
to mean 3HAYUTH
percent B1JICOTOK
defense obopona
welfare 100po0yT
social programs CoLiaabH1
of a State porpamu
JepKaBU
owner BJIACHHMK
relatively BIJTHOCHO
tax IOJaTOK
capital goods 3aco0u BUPOOHUIITBA
to maintain i ATPUMYBATH
standard of living PIBEHB KXUTTS
input CIIOKMBaHHS
amount BEJIMYMHA, KIIbKICTh
work-out BiIpaIibOBaHUI

Exercise 2. Guess the meaning of the following inteational words:
Discussion, nation, concept, resident, capitalgdpeotivity
Find in the text more international words and guessheir meaning

Exercise 3. Find in the text derivatives containinguffixes 1. - ment; - ty; - ship/; - tion/sion; -
th and 2. - ly, - ic, - al, -ive, - full, of the fdlowing words, translate them and say to what part
of speech they belong:

1. To discuss, to govern, to locate, to own, tormap, to limit, to produce, to grow.

2. rapid, relative, geography, domestic, techniggsic, quality, high, product.

Exercise 4. Translate the following words as nourend as verbs:
Measure, supply, share, score.

Exercise 5. Find in the text synonyms to the folloing words:
Consumption, term, stable, functioning.

Exercise 6. Find in the text antonyms to the follomg words:
Strong, decline, qualitative, domestically, insrg#ng.
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Il Reading

Exercise 7. Read and translate:

Text A
Gross National Product and Gross Domestic Product

Almost every discussion about a nation’s econompased on a concept called gross national
product.

Gross National Product (GNP)is the total value of country’s output of goodsl aervices in a
given year produced by labour and property supgiedhe residents of a country. It is a measure
of economics growth or decline. When people diseusst share of the “economic pie” should go
to government, they mean what percent of GNP shioellspent on defence, welfare, education, and
other government programs. Also, GNP gives businesgers some measure of how the economy
is functioning. If GNP is rising rapidly, the ecanyg is said to be relatively strong. If GNP is s&bl
or falling, the economy is said to be relativelyakeUnlike Gross Domestic Product (GDP), which
defines production based on the geographical lmcadf production, GNP allocates production
based on ownership.

GNP does not distinguish between qualitative imprognts in the state of the technical arts (e.qg.,
increasing computer processing speeds), and gatrgitincreases in goods (e.g., humber of
computers produced), and considers both to be fofmeconomic growthx»

While GNP measures the output generated by a oosirenterprises - whether physically located
domestically or abroad — GDP measures the totglubytroduced within a country’s borders —
whether produced by that country’s own firms or. not

When a country’s capital or labour resources arpleyed outside its borders, or when a foreign
firm is operating in its territory, GDP and GNP gamoduce different measures of total output. In
2009 for instance, the United States estimate@R® at $14.119 trillion, and its GNP at $14.265
trillion.

GDP per capita (per person) is often used as a measure of arpsraelfare. Countries with
higher GDP may be more likely to also score hightyother measures of welfare, such as life
expectancy. However, there are serious limitatitmghe usefulness of GDP as a measure of
welfare:

Net National Product measures the output of goods and services beybatis/needed to replace
work-out machinery, equipment and capital goodsmEontain our standard of living, we need to
have a steady increase in GNP, and that means wehave more productivity.

Productivity is the total output of goods and services in amgiperiod of time divided by work-
hour (output per work-hour). An increase in produtt means that the same amount of labour
input is now able to produce more goods and ses\acel at lower prices.

[ll. Grammar

Exercise 8. Find in the text sentences containingaRiciple 1 and Participle II, define the
functions and translate them. Find in the text semnces containing Gerund, define the
functions and translate them.

IV. Language

Exercise 9. Match the word combinations in column Awith their equivalents in column B:

Gross national product (GNP) capital goods

3aHemnazn YUCTUH HalllOHAJTBHUN TIPOJTYKT
measure value

3aco0u BUPOOHUIITBA BAJIOBUI BHYTPIIIHIA TPOJYKT
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Net national product (NNP) BBII na nyury HaceneHHS
GDP per capita Mipa

Gross domestic product (GDP) decline

MiITPUMYBaATH BAJIOBUI HaIllOHAJTBLHUN TPOTYKT
BJIAaCHUK II10AaTOK

BIJTHOCHO to maintain

tax PiBEHB KXUTTS

standard of living CIIOKMBaHHS

input BEJIMYNHA, KIJIbKICTh
amount owner

I[IHHICTh relatively

Exercise 10. Make up the possible word combinatiorsut of the following and translate them:

Government Goods
work-out programs
qualitative machinery
total improvements
labor increases
capital output
guantitative value
resources

Exercise 11. Insert the suitable words and word cobinations given below into the following
sentences:

1. When people discuss what share of the “econpiaicshould go to government, they mean what
percent of ... should be spent on defence, eduaitd other government programs.

2. Unlike..., which defines production based on gemgraphical location of production, GNP
allocates production based on...

3. ... is often used as a ... of a person’s welfare

4. To maintain our..., we need to have a steadse@ase in GNP, and that means we must have
more....

GNP welfare GDP ownership GDP per capita frerson) measure standard of living
productivity

Exercise 12. Agree or disagree with the statementSorrect the false statements.

Use the expressions for:

Agreement:l agree with you; You are right; Certainly; Exac$y; | fully support you

Disagreementi can’t agree with you; | am afraid you are mistakidot quite so; This is not true; |
disagree with the statement that...

1. GNP is a measure of economics growth or decline

2. GNP allocates production based on the geograbloication of production.

3. GNP distinguishes between qualitative improvemsien the state of the technical arts and
guantitative increases in goods.

4. GDP and GNP can produce different measuresafdatput.

5. Countries with higher GDP may be more likelyatso score highly on other measures of welfare,
such as life expectancy.
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Exercise 13. Find in the text the definitions to th following economic terms:

GDP

GNP

GDP per capita
NNP
Productivity

Exercise 14. Answer the questions:

1. Explain the difference between GDP and GNP.

2. Why GNP is considered a measure of economictgrowdecline?
2. When can GDP and GNP produce different measiitegal output?
3. Explain the difference between GDP and NNP.

4. Why is it important to increase productivity?

VI. Listening.

Exercise 15.Listen to the text B. Before listening think ovéretquestion: What can increase
productivity — labor or use of machinery? Discusesinythoughts with the group. Try to guess what
is this text about and what problem is raised?n it

Text B

Productivity is one of the major ingredients of italst growth. The word capitalism is based on
the word capital. Capital refers to machinery aratemals that are used on farms and in business to
help workers produce more. At the beginning oftthentieth century in the United States, 1 out of
3 workers needed to produce enough food to feedyene and create some surplus for world use.
Today less than 1 out of 20 workers can producegfaater quantities of food that contribute a
much larger share of world production. What made dtiference? The answer is that the use of
tractors, chemical fertilizer, combines and othexchines and materials (capital) raised farmer's
productivity.

The increase in farm productivity was the basiselmynomic growth in United States for years. The
next revolution in productivity occurred in the nudacturing industry. The use of machines made
mass production possible (that is, production otifands of items such as shoes and cars by just a
few workers). Again, it was capital that made sgahns possible.

Now that we are in the third type of economy, aviser economy, productivity is again an issue
because service firms are so labor intensive. Macij not labor, increases productivity.
Productivity in farming and manufacturing has sldve® that annual increases in productivity are
low in the United States. However, productivitysi#ll increasing in those countries that are just
now introducing machinery into their farms and dauets.

Exercise 16. Complete the following sentences:

1. The word capitalism is based on the word...

2. The use of machines and materials (capitaledaigrmer’s...

3. The increase in farm productivity was the bé&sis.. in United

PRODUCTIVITY/| States foryears.

4. The use of machines made mass ... possible.
5. Now we are in the third type of economy....
6. ..., not labor, increases productivity.
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Exercise 17. Compare your suppositions from the E%¥4 with the information you have
listened. Answer the questions:

1. What are characteristics of service economy?

2. Why have increase in productivity slowed duriagt decades in the USA and other developed
countries.

3. What countries are still facing the growth obguctivity?

VII. Oral practice.

Exercise 18. Analyze the statistical data. Econontss say that countries with high nominal
GDP also have high rates of GDP per capita. Is iteally so regarding contemporary situation
and on a world scale basis? (Picture 1 and Pictur2) Discuss your conclusions with the group.
Picture shows sizes of the countries of the worlehiaccordance with their GDP rates. Discuss
what countries have the highest/the lowest rates.

Purchasing
Pawer Parity

Gross Domestic
Product (3US)

15 trillion

5 trillicn

1 trillicn

100 baillicn

5 bilkon

Source: ClA World Facibook
2008 figuras

Picturel. Nominal GDP and GDP adjusted to PPP. wiiicg to CIA 2008
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GDP (PPP) Per Capita

Picture 2. GDP per capita. According to CIA 2008

Figure 5. Market Size by Gross Domestic Product, 1995

United
Kingdom

v
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Austraha X)’

Relative size of country indicates relative size of Gross Domestic Product.

Not all countries are
Identified, and many
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Picture 3
V. Speaking.
Exercise 19. Fill in the chart. Speak about GNP an&DP

Macroeconomic indicators

GNP

the total value of
country’s output of the total output
goods and services produced within a

in a given year country's borders
produced by...

GDP

Productivi

is the total output
of goods and

| services in a given
V N i period of time

divided by...

NNP

the output of
goods and
services beyond
what is needed
to...

GDP per
Capita
a measure of a

person's welfare

Exercise 20. Find out what are these macroeconomigdicators in Ukraine in a given year.
Follow up the dynamics during the last three yearsMake your conclusions. Share your
conclusions with the group.

VI. Writing
Exercise 21. Translate the following text in writirg.

A nation’s standard of living is measured by theoant of goods and services available to its
citizens. One way to calculate living standardislivide total production (GNP) by the population
(Production % Population = GNP per capita). Wheadpction is increasing faster than the
population, more goods and services are availabtepprson and living standards are likely to
improve. Productivity is the measure of how effntlg we work. To measure productivity
economists determine the amount of goods and ssryioduced for every unit of input. Input can
be any resource that goes into the production peog®@mong principal ingredients of productivity
are the education and training of workers. Welleaded and skilled workers perform their tasks
more efficiently than those who are unskilled ooy educated. Another ingredient in productivity
is the enthusiasm workers have for their jobs. €heko like their jobs and feel they gain dignity
and respect from the work will produce more thamséhwho lack motivation to do their best. To
use machinery efficiently, producers must alsodigesion of labor — the practice of breaking down
large, complex tasks into series of small onehabdach worker can become an expert in his or her
particular task.
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Topic 4. Money, Forms of Calculation, Monetary Reswes, Currencies of the Word.
1. Vocabulary

Exercise 1. Read and memorize the following wordshd word combinations:

indispensable HEOOX1THUI

exchange o0OMiH

value IIHHICTh

to accept npuiMaT

payment TLJIATIXK

to hoard HAKOIMMYyBaTH

portability MOPTAaTUBHICTh

durability MIIHICTB

uniformity OJTHOPITHICTh

divisibility JIUMICTB

recognizability Mi3HABAHICTH

life expectancy CTPOK eKCILTyaTarii
denomination IIHHICTh T'POIIOBUX 3HAKIB, KYIIOpa
measure Mipa

in terms of B IIepeKJIajii Ha, y BUPAXKECHHI
price iHa

legal tender 3aKOHHUU TUIaTLKHUH 3aci0
the latter OCTaHHi# (3 IBOX Ha3BaHHX)
circulation Kpyroooir

embodiment BTIJICHHS

a means of 3acoou

coins MOHETH

orders opaep

purchase MOKYITKa

sale POJIaX

a number of HU3Ka (JIEeKiIbKa)

Exercise 2. Guess the meaning of the following inteational words:
universal equivalent, role, material, barter, diation, cheque.
Find in the text more international words and guessheir meaning

Exercise 3. Find in the text derivatives containinguffixes 1. -ment; -tion/sion and 2. -al, -ly, -
able of the following words, translate them and sao what part of speech they belong:

1. to pay, to circulate, to accumulate, to embody.

2. universe, general, immediate, reason, easy,

Exercise 4. Translate the following words as nourend as verbs:
Exchange, measure, copy, function, increase.

Exercise 5. Find in the text synonyms to the folloing words:
goods, states, necessary.

Exercise 6. Find in the text antonyms to the follomg words:
disadvantages, more, easy, sales, real.
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Il Reading

Exercise 7. Read and translate:
Text A

Money is indispensable in a society in which comityoéxchange takes place. In commodity
exchange money plays the role of a universal etpntvathat of a commodity expressing the value
of all the other commodities. Money can be anythingt is generally accepted in payment for
goods and services. Although anything can servenasey, the material should possess the
following qualities:
Stability. The value of money should be more or less the dah@y as tomorrow. In societies
where value of money fluctuates (goes up and dgeople will hoard it in the hope that its value
will increase, or spend it immediately thinkinguill be worth less tomorrow.
Portability. Modern money has to be small enough and light gmdor people to carry.
Durability. The material chosen has to have a reasonablefipectancy. For that reason most
countries use a very high quality paper for thedney.
Uniformity. Equal denomination of money should have the saahesyv
Divisibility. One of the principal advantages of money overebast its ability to be divided into
parts. In other words, while making change for #adds easy, making change for a chicken is
more difficult.
RecognizabilityMoney should be easily recognized for what itrid &ard to copy.
Money has a number of functions:
Measure of valueMoney is used to measure tt
value of all other commodities. Each commodi
is sold for a certain sum of money, whic
expresses its value. The value of a commodity
terms of money is called its price.
When commodities are exchanged with the aid
money the latter also serves as means of
circulation. To perform this function money ha
to be real, not ideal. What is important is th
anyone receiving these symbols of value must
assured that they will be accepted from him tc
when he pays for other commodities. That is w
states declare paper money to be legal tender.
Money also serves asmeans of accumulation
This function stems from the fact that money c
buy any commodity. Therefore, money is
universal embodiment of wealth and a means
accumulating it. Taken out of circulatior
however, money becomes treasure only if it s
gold, or money converted into articles of precimetals and stones.
The main types of money in use today are:
1. Token coins. There are coins made from metals whezdesalue is less then the value of the
coin.
2. Paper money. Printed money is more convenient toams. They are lighter to carry and
easier to handle in large quantities.
3. Bank money. Deposits at a bank are the same asym®hese deposits can be transferred
from one person to another by means of chequegjueseare not money but only orders to
pay money. Sales and purchases are often madedih cr
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[ll. Grammar
Exercise 8. Find in the text sentences containingpfinitive and Infinitive constructions, define
the functions of the Infinitive and translate the gntences.

IV. Language

Exercise 9. Match the word combinations in column Awith their equivalents in column B:
indispensable portability
OJTHOPITHICTh, OHAKOBICTH HEOOX1THUN
value denomination
0OMiH IJIATIK
payment purchase
IIHHICTh T'POILIOBUX 3HAKIB, KYIIOpa HAaKOIIM4yBaTH
to hoard exchange
MIIHICTD durability

a number of order
NOPTAaTHBHICTh a means of
measure L[IHHICTh
MpUrMaTH to accept

in terms of Mipa

MTOKYTIKa B IIepeKJIajii Ha, y BUPAXKECHHI
price uniformity

3acio IiHa

circulation Kpyroooir

sale life expectancy
BTLICHHS MOHETH

coins POJIAX

opaep, MUCbMOBHUI HaKa3 embodiment
CTPOK eKCILTyaTarlii HU3Ka (IeKiIbKa)
Exercise 10. Make up the possible word combinatiorsut of the following and translate them:
commodity equivalent
universal coins

life money

legal expectancy
paper tender

token exchange

bank

Exercise 11. Insert the suitable words and word cohinations given below into the following
sentences:

1. In commodity ... money plays the role of a undat equivalent.

2. The material chosen has to have a reasonable...

3. Each commodity is sold for a certain sum of nypméhich expresses its...

4. Money is a universal ... of wealth and a medns .

5. When commodities are exchanged with the aid@iey the latter also servesameans of...

6. ... and ... are often made on credit.

Sales circulation accumulating purchases dradiment value life expectancy

exchange




V. Text understanding

Exercise 12. Agree or disagree with the statemeniSorrect the false statements.

Use the expressions for:

Agreement:l agree with you; You are right; Certainly; Exacsly; | fully support you
Disagreementi can’t agree with you; | am afraid you are mistakidot quite so; This is not true; |
disagree with the statement that....

1. Money is indispensable in a society in which omdity exchange takes place.

2. Money can't be anything that is generally acagjrt payment for goods and services.

3. Taken out of circulation money becomes treasung if it is gold, or money converted into
articles of precious metals and stones.

4. Cheques are forms of money.

5. Anyone receiving money must be assured thatwhkye accepted from him too, when he pays
for other commodities.

6. One of the principal advantages of barter oveneay is its ability to be divided into parts.

Exercise 13. Find in the text the definitions to th following economic terms:
universal equivalent

money

price

cheques

Exercise 14. Answer the questions:

1. What qualities should material chosen for mopegsess? Give short explanations of each
quality.

2. Explain in what way money performs the functodthe measure of value.

3. When does money serve as a means of circulation?

4. Why do states declare money to be a legal ténder

5. What fact does the function «a means of accumuabastem from?

6. What are the main types of money in use today@ &hort characteristics of each.

VI. Reading and comprehension.

Exercise 15. Read the text B for 10 minutes.
Notes to the text:

monetary policy — KpeauTHO-TPOIIOBa
MOJIITHKA

money supply —rporroBa maca B 00iry

to lend —naBatu no3uky

interest rates sincoOTKOB1 CTaBKU

loose monetary policy -BinbHa KpeauTHO-
TPOIIIOBA MOJIITHKA

tight monetary policy - o0mexyroua
KPEIUTHO-TPOIIIOBA MOTITHKA
consequencesHACITIIKH

Monetary Policy

In learning about monetary policy, the first thioge must understand is the role of Central banks.
They are one of the sources of money; they canoadglbtract money from the economy. For
example a Central bank can simply produce more gnonecut the amount it lends to banks, if
thinks one of those actions is warranted. Manatjiegnoney supply is the responsibility of Central
banks. They operate independently of the governamentost cases and have the goal of keeping
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the economy growing without causing inflation. tted that by trying to manage the money supply
and interest rates. This process is called mongiairgy.

A nation’s monetary policy is the management of theney placed into the economy and the
management of interest rates. Inflation is someatim@used by having too much money in the
economy. Central banks cut the money supply anegtases interest rates. When business finds it
hard to borrow money, they often cut back on prtidncand lay off workers. This slows the
economy and lowers inflation.

When unemployment gets too high, a Central bank jmymore money into the economy and
lower credit rates. This stimulates spending ancberages business growth, which leads to the
hiring of more people. When you read that a Ceriealk carries out «loose monetary policy» or
«is lowering interest rates», it means that itrjsng to stimulate the economy (that is increase
consumer spending and increase business investnigmt)tight monetary policy is one in which
Central banks are restricting the supply of money a
increasing credit costs to lower inflation. Econsirsuch

as Wicksted, Robertson has always considered masney
passive factor. According to them, money shouly plaly

a role of medium of exchange and not more than. that
Therefore, the monetary policy should regulatedineply

of money. The change in money supply creates mpneta
disequilibrium. Thus monetary policy has to regelléte
supply of money and neutralize the effect of money
expansion. However this objective of a monetarycyak
always criticized on the ground that if money sypjs
kept constant then it would be difficult to attapmice stability. As you can imagine, such
intervention into free markets can have seriousequences for business. That's why the actions
of Central banks are watched closely to see whatmbnetary policy is now and will be in the
future.

Exercise 16. Define the terms by definitions:

1. The management of the money placed into theocsogrand the management of interest rates.
2. Too much money in the economy.

3. Policy which tends to increase consumer speraiggncrease business investment.

4. Policy directed on restricting the supply of regrand increasing credit costs to lower inflation.

Exercise 17. Point out statements that do not corspond to the text. Explain why.

1. Central banks can add or subtract money froneto@aomy.

2. The main goal of the monetary policy is keepimg economy growing without causing inflation
by trying to manage taxes and government spending.

3. When unemployment gets too high, a Central baak put more money into the economy and
increase credit rates.

4. Economist such as Wicksted, Robertson has alwapsidered money as a passive factor,
playing only a role of medium of exchange.

5. The change in money supply creates monetaryilegum.

Exercise 18. Skim the following chart for 10 minutse:
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A BRIEF HISTORY or MONEY

By Mark Barry ® 2008 AFES www.afes.org.au Please do not republish without permission, but feel free to copy for personal use

Sources: The History of Money' [ww pbs. org/wabh/nova/moolahyhist ory html);
Money Through the Ages by John and Jennifer Barwick [Hainemann Library, 2002)

‘Money’ in the New Bible Dictionary, [IVF, 1927) r
d ¥ Metal money
Bromze and copper
copies of Cowrle shells,
as well as monies shaped
Barter Banks in the form of wols
leg. hoes and shovels],
Exchanging goods and For a small fee [or were used extensively in
services for mutual deposit], ternples and China. These were later Leather money
benefit has existed pretty paﬁaces in Mesopotamia developed into crude
riuch frem the baginning offered safe storage of round coing with holes at The first banknots
of time and is still used valuables [eg. grain, the centre, which could appeared in China as B E
today throughout the livestock, precious be strung together as squares of painted B E
world inplace of money rmetals) chaing < leather ST
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iterns) as a unit of of currency throughout in Lydia [modern-day [1 Ch 29 7 Ear 2:6%,
axchange is the oldest Asia, the South Pacific Turkey] and were made Me 7:70]
forrn of money known and [up to recently] of electrurn [a natural - Jewish silver shele!
in history. Forms of Africa mixture of gold and [Me 5:15; 10:327)
livestock [ie. cows, =] W silver]. They were soon
sheep, pigs, carnels] stamped with images of New Testament
were probably the first gods and emperors to coins [0-100 aD)
and most widespread k! distinguish them from
cormmodities to be used, forgeries - Jewish brorze (epton
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tobacco and tea [Lk 15:8; Mt 17:24, 27)
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Mt 1029, Lk 12:4]
- Rornan silver denarius
(Mt 20071, Lk 10:35]
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Credit cards were first
- ~ | introduced in the US and 'S ~
Bank notes Europe at the beginning EFTPOS
Paper notes < of the 20th century for
As barks developed in custorners to make EFTPOS [Electronic
Again the first paper Europe they began to transactions internally Funds Transfer Paint of
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China, lasting for more promised the bearer the or hotel c%ains. heir allow users to withdraw
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shopping
Paper money was first Gold was recognised as In 1347, the first ATM
accepted as a form the standard of value wasinstalled ina With the establishrent
of currency in Europe in 1814 by England Barclays Bank in London. of the worldwide web in
[though it would take and 1900 by the United Nevertheless, ATMs only the late 80's and early
many centuries for it to States. The purchasing becarne commonly used 30's, internet banking
be cornmonly uzed]. power of banknotes inthe rmid to late 80 and shopping very]quickly
derived their value became cornmon. The
directly from the value of world's first cyberbanks,
gold. The gold standard First Virtual, opened for
ended with the great business in 1994,
depression in the 1930's L )
when gold becarne
devalued and inflation
rassively increased.
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Exercise 19. Use the information obtained to do theest:

1. Exchanging goods and services for the mutuaktiteexisting from the beginning of time is
called...

a) trade

b) investment

C) barter

2. The first banks in history were palaces and tesm...

a) Mesopotamia

b) Egypt

c) Greece

3. The first banknote as well as coins appeared in.

a) Medieval Europe

b) China

c) Japan

4. One of the universal means of exchange befd® BC were...

a) livestock, shells, seeds, tea, salt and tobacco

b) slaves

C) paper money

5. First metal coins outside China appeared imd avere made of...
a) Roman Empire...gold

b) Lydia...electrum

c) Asia... silver

6. ... were first introduced in the US and Europe l& beginning of the 20th century to make
transactions internally with large companies or élathains.

a) bank notes

b) credit cards

c) ATMs

7. EFTPOS was introduced to allow users to ... angoods and services
a) deposit money...sell

b) transfer money... trade

c¢) withdraw cash... purchasing

8. Gold was recognized as the... in 1816 in Europe.

a) standard of value

b) legal tender

¢) means of circulation

9. The world’s first..., First Virtual appearedif94

a) cyber bank

b) ATM

c) Foreign Exchange

Exercise 20. Read the text C for 8 minutes and findnswers to the following questions:
1. What is euro?

2. Where is it used?

3. What place does euro obtain as a currency iwtdrkl?

4. What body is euro administered by? What functioas it perform?
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Euro

The euro (sign: €; code: EUR) is the official ctmag of the euro zone: 17 of the 27 member states
of the European Union (EU). It is also the curremsgd by the EU institutions. The euro zone
consists of Austria, Belgium, Cyprus, Estonia, &, France, Germany, Greece, Ireland, Italy,
Luxembourg, Malta, the Netherlands, Portugal, St@jaSlovenia and Spain. The currency is also
used in a further 5 European countries (Montene&mjorra, Monaco, San Marino and the
Vatican) and the disputed territory of Kosovo.dtdonsequently used daily by some 327 million
Europeans. Additionally, over 175 million peoplengavide use currencies which are pegged to the
euro, including more than 150 million people iniad.
The euro is the second largest reserve curreneyellsas the second most traded currency in the
world after the US$. As of June 2010, with morentl€800 billion in circulation, the euro has the
highest combined value of banknotes and coinsrituleition in the world, having surpassed the
U.S. dollar. Based on IMF estimates of 2008 GDP mma¢hasing power parity among the various
currencies, the euro zone is the second largesbetpin the world.
The name euro was officially adopted on 16 Decenil®®5. The euro was introduced to world
financial markets as an accounting currency onrualy 1999, replacing the former European
Currency Unit (ECU) at a ratio of 1:1. Euro coimsla
banknotes entered circulation on 1 January 2002.
The euro is managed and administered by the
Frankfurt-based European Central Bank (ECB) and
the Euro system (composed of the central banks of
the euro zone countries). As an independent central
bank, the ECB has sole authority to set monetary

policy. The Euro system participates in

Most traded currencies the printing, minting and distribution of
Currency distribution of reported FX market turnower notes and COinS in a” Member StateS, and
the operation of the euro zone payment

150 4217 code | % daily share

Rank Currency (Symbol) (April 2007) systems.
1 B United States dollar]  USD (§) a5.3% Look through the other most traded
5 'm Eura EUR (€) 27 0% | currencies of the world and their symbols:
3 @ Japaneseyen JPY () ‘I?.EI%.
4 '% Pound sterling GBP [£) 150% VI Speaking.
5 Swiss franc CHF (Fr} G.8%
6 | Eall Australian dollar ALD (%) E.?%.
7 |B*l Canadian dolfar CAD (%) aLE%.
8-9 | HEm Swedish krona SEK (kr) 2.8%.
8-9 [E8 Hong Kong dollar HED (%) 2.8%.
10 | 3= Morwegian krone NOK (kr) 2.2%
11 :ﬂ Mew Zealand dollar MZD (%) 1.8%
12 BB Mexican pesa MXM (5) 1.3%.
| 13 - Singapore dollar SGD (%) 1.2%.
14 _ @ South Korean waon HORWY (558 1.1%.
Other 14.5%.
Total | 2{}0-}&:
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Exercise 21. Speak on money and their functions ung the chart.

Stability ¢ Recognizability
‘; CHARACTERISTICS >

Divisibility
Durability Uniformityl

FUNCTIONS |

T~

Portability

) S

V

TYPES

Bank
Paper money
money
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VIII. Oral practice.

Exercise 22. Work in pairs. Try to explain the meamg of the following quotations on money
and express your point of view. Use phraseso my mind, in my opinion, in fact, | suppose
(consider, believe), there is no doubt that

1. The more you chase money, the harder it is to catdh

Mike Tatum, Cashing In or Selling Out, SXSW 2006

2. A wise man should have money in his head, but nat his heart.
Jonathan Swift (1667 — 1745)

3. Money alone sets all the world in motion.
Publilius Syrus (~100 BC), Maxims

4. Money is the opposite of the weather. Nobody talksbout it, but everybody does something
about it.
Rebecca Johnson, in ‘Vogue’

5. Money: There’s nothing in the world so demoralizingas money.
Sophocles (496 BC — 406 BC), Antigone

6. Money can’t buy friends, but it can get you a biger class of enemy.
Spike Milligan

Exercise 23. Define what statements belong to thehaantages of money and what belong to
the disadvantages. Comment on them. Group them tdlfthe table:

advantages disadvantages

Statements:

Money creates division of the society into poor andch.

Money makes exchange of goods easier.

Money can bring freedom and independence.

Money makes people cruel and greedy.

Money gives opportunity to do charity and other god things.

Money demoralizes society and makes people forgdt@ut spiritual values.
Money is the thing that we can not get enough.

Exercise 24.Do the testHow careful are you with moneyand find out something about your
attitude towards money.

1. When you get a present of money (e.g. for youirthday), how much of it do you save?
a) all of it b) most of it ¢c) some of it d) noneibf

2. How many of the following things did you buy lasmonth?

Clothes electronic gadgets cosmetics
a) none of them b) some of them c¢) most of themld)f them
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3. When you go out with your friends, how much mongdo you take with you?
a) none b) not very much c) quite a lot d) all theney | have

4. If you see two things in a shop you really likejo you buy...?
a) neither of them b) one of them c) sometimes béthem d) always both of them

5. Someone asks you to give something to a charihat you like, how much money do you
give?
a) none b) a little ¢) quite a lot d) all the moneg got with me.

Discuss the results with your group-mates. Composdialogues and discuss advantages and
disadvantages of money.

IX. Writing

Exercise 25. Translate the following text in

writing. m— P | DISCOVER
Credit cards are the most popular form of credit VISA . @“L S 2

today. Accounts for these cards are set up by banks,
=

oil companies, retail stores, or by businesses that
400D 1234 5678 SN0

specialize in extending credit for special purposes
such as travel and entertainment. A special card,
showing the person’s name and account number and Master
a place for the person’s signature, is issued to identify
the customer as one having a charge account. These
charge cards have become very popular. MasterCard
and VISA are two of the best known. There usually is
an annual fee that must be paid for the privilege of
using the card.

Bank charge cards are issued to people whose credit
ratings meet the bank’s standards. A bank charge
card, in effect, indicates that the credit rating of the
cardholder is good. Agreements are made between

banks and various merchants to accept the charge “
[FERAFEL

cards. The bank charges your account for your charge
purchases and gives you a bill once a month for all the ”""_-E"?
purchases you made.
Customers like bank charge cards because they are accepted by many businesses in many foreign
countries. Credit cards also become popular in Ukraine nowadays. Bank charge-card users like the
fact that they receive only one monthly bill rather than many from various businesses where they
charge purchases.

The main disadvantage to bank cheque cards is that consumers often find it too easy to use their
‘plastic’ money and may find themselves buying more then they can afford.

s i2f2

CARDHOLDER MAME

Visa, MasterCard, Discover

4 Digit Verification Number 3 Digit Verification Number

Exercise 1. Read the following text and answer thguestions
Balance Sheet

In financial accounting, a balance sheet or stat¢mé financial position is a summary of the
financial balances of an individual or organizatiarhether it be a sole proprietorship, a business
partnership, a corporation, private limited companyother organization such as Government or
not-for-profit entity. Assets, liabilities and owns@ip equity are listed as of a specific date, sash
the end of its financial year. A balance sheetfiemodescribed as a «snapshot of a company’s
financial condition». Of the four basic financigatements, the balance sheet is the only statement
which applies to a single point in time of a bussiealendar year.
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A standard company balance sheet has two sidetsaes the left and financing, which itself have
two parts, liabilities and ownership equity, on tight. The main categories of assets are usually
listed first and typically in order of liquidity. #sets are followed by the liabilities. The diffezen
between the assets and the liabilities is knoweagasty or the net assets or the net worth or chpita
of the company and according to the accounting temuanet worth must equal assets minus
liabilities.

Another way to look at the balance sheet equatidhat total assets equals liabilities plus owner’s
equity. Looking at the equation in this way showesvhassets were financed: either by borrowing
money (liability) or by using the owner’s money (@ev’'s or shareholders’ equity). Balance sheets
are usually presented with assets in one sectidnliahilities and net worth in the other section
with the two sections «balancing».

OVER TO YOU

1. What is a balance sheet?

2. How many sides a balance sheet has?

3. What the difference between the assets and thiitledis known as?

Exercise 2. Read the following text and answer thguestions
International Accounting

International companies can choose how they prdsw®nricial information to outside parties. The
rules and regulations between countries vary sganfly. Accountants worldwide are familiar with
the words “Generally Accepted Accounting Princiglé®\AP)”. Some of the basic principles are:

» the going concern principle
» the matching principle

» the consistency principle

» the objectivity principle

» the prudence principle.

The development of these principles has greatlierdifl between countries. For example, in most
English-speaking countries it is often acceptedttora to offset unrealized gains from unrealized
losses, or to re-value long term assets upwardsjdged sufficient proof of the current value can be
shown. This means that accounts can have veryrelifevalues, depending on whether the
company chooses to follow local accounting stangldrdernational Financial Reporting Standards
(IFRS) — formerly the International Accounting Stards (IAS) — or U.S. GAAP. Whether the
company can choose is governed by the laws ofdbetcy where it is registered. For example, the
U.S.A. and Japan currently allow publicly-tradednpanies to prepare their financial statements
using the standards of the International Accountitgndards Committee (IASC), but they must
also include reconciliation to domestic GAAP.

OVER TO YOU

1. Are the rules and regulations of the accounginglar in different countries?
2. Which are the basic principles of internaticmetounting?

3. What do the abbreviations GAAP, IFRS, IAS, IAB€&an?
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[l. Writing.
Exercise 3. Translate the following text in writing

The Future of Accounting
The traditional view of accountants as merely ‘beannters’ is slowly becoming a thing of the
past. For centuries, accountants have been emptoyegbort on the numbers. They have sat there
in their little corner, surrounded by stacks of @a@nd computer printouts, and have told us
whether or not we have made a profit. But morerande, accountants are finding that management
doesn’t need them to report on the numbers. Witlay® technology, management already has
access to software programs which do this workHem.
So what will the future accountant do? AccordingdoHamilton-Smythe, the Managing Director
of KHZ Enterprises, the large international mantiieing company, accountants will be employed
«to help companies change the numbers. Their egpeand knowledge of the business will be
called upon to prepare strategies. They will becamesultants and advisers. And their skills will
need to change accordingly. They will be involved international meetings, in giving
presentations, running international teams, writiygprts, and making decisions.”
This is going to require a significant change ia general public’s opinion of accountants, who in
turn will need to develop skills not traditionalgsociated with the job. The image of the guy @ th
corner with the slacks of paper will change to oha high flyer, someone who is critical to the
success of the organization.

OVER TO YOU

1. What do you think the future of accounting lookef

2. What skills will you need to be successful in thiefession?
3. How will you prepare yourself for the future?

Topic 3: Taxation and Types of Taxes
|. Reading.
Exercise 1. Read the following text and answer thguestions

Taxation Planning

The governments of some countries use the taxatistem to promote investment. Taxation laws
are enacted to encourage domestic and internatcampbrations to either invest or raise capital,
and tax breaks are given to specific industriet® @ertain types of expenses to attract investods a
consumers. As a result of these taxation meastim@<® is significant scope for taxation planning in
some countries and companies would be well advisasse such opportunities to structure their
business in the most tax effective manner.

For effective taxation planning, companies rely tar specialists who must have an excellent
understanding of both their clients’ business dr&\arious taxation laws. Companies turn to their
tax advisers for help on all the taxes for whiclkythare liable, such as income tax, sales tax,
property tax and payroll tax. These tax speciabsts normally Chartered Accountants and CPAs
who are not only involved in the preparation of taturns (compliance), but who also give advice
on a multinational company’s domestic and foreigrerations (consulting). Furthermore, they
represent their clients before the tax authorities.

OVER TO YOU

1. Can you think of any tax breaks which the governmegour country has introduced recently?
2. Where can a potential investor go for advice?

3. What tax advice would you give to an individual wdames to live and work in your country?
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[l. Writing.
Exercise 2. Translate the following text in reading
To Share Owners and Board of Directors of MegatrapCorp.

We have audited the accompanying statement of dinhrposition of Megatrap Corp and
consolidated affiliates as of December 31, 2007 20056, and the statements of earnings, changes
in share owners’ equity and cash flows for eachthaf years in the three-year period ended
December 31, 2007. These consolidated financialerseents are the responsibility of the
Company’s management. We have to express an opimidhese consolidated financial statements
based on our audits.

We conducted our audits in accordance with audistamndards generally accepted in the USA.
Under these standards we have to plan and perferaudit to obtain reasonable assurance that the
financial statements do not have any material misstent. We examined on a test basis the
evidence supporting the figures and disclosurethénfinancial statements. We also assessed the
accounting principles used and significant estisiat@ade by management, and we evaluated the
presentation of the statements.

In our opinion, the aforementioned financial statais present fairly, in all material respects, the
financial position of Megatrap Corp and consolidaéfiliates at December 31, 2007 and 2006, and
the results of their operations and their cash $ldar each of the years in the three-year ended
December 31, 2007, in conformity with accountinopgiples generally accepted in the USA.

OVER TO YOU

1. According to the report, an audit does severalghinVhat is mentioned?
2. What documents did the auditors look at?

3. In what ways is this report different to those usegour country?

lll. Reading.
Exercise 3. Read the following definition and infomation about taxation and remember it

Taxation is money that has to be paid as taxesytsiem of collecting money by taxes.
The aim of the fiscal policy of a country is to pethe economy stable. The two main instruments
of fiscal policy of a country is government expeuock and taxation.

Exercise 4. Find the Ukrainian equivalents of the mst significant types of taxes:

corporation, council, double, income, inheritangel], property, queen’s, road, sales, value added,
withholding.

Exercise 5. Fill in the gaps your own metaplan usmthe scheme:

10 o [P
Structure

1) Lifeasitis .......c..covevveeiiiiiinnevneennnn. o Lifeasit shoulde ...

2) Why it doesn’t work? (Give your arguments)

3) Conclusions.

[ can ... L CaN. e

(arguments) (arguments)
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Topic 5. Banks, Banking System.

Banks
Read and translate the text.

Bank can be considered as an organization thatiggswarious financial services. It is closely
connected with the flow of money into and out oé taconomy. Banks often cooperate with
governments in efforts to stabilize economies anprévent inflation. Financial establishments are
real specialists in the business of providing @pénd allocating funds on credit. Banks origidate
as places to which people take their valuable &e-geeping, but today the great banks of the
world have many functions in addition to act asrdigas of valuable private possessions.
They normally receive money from their customerswo distinct forms: on current account, and
on deposit account. With a current account, a oostacan issue personal cheques. No interest is
paid by the bank on this type of account. With espeal account, however, a customer undertakes
to leave his/her money in the bank for a minimuracdped period of time (1 year). Interest is paid

on this money.

The bank in turn lends the deposited money to austs who need capital. This kind of activity
earns interest for the bank, and this interesin®st always at a higher rate than any interesthhi
the bank pays to its depositors. In this way thekbaakes its main profits.

COUNTRIES BANKS
UKRAINE Hamionaneuuii 6ank YkpaiHu
GREAT BRITAIN Bank of England
USA Bank of America National Trust and Savings

Association

CANADA Bank of Canada
JAPAN Bank of Japan
ITALY Banca d'ltalia
SPAIN Banco de Espafia
FRANCE Banque de France
GERMANY Deutsche Bank
SWEDEN Sveriges Riksbank
SWITZERLAND Schweizerische Nationalbank
RUSSIAN FEDERATION Hammonaneueii 0auk Poccun
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UNIT 4
WORLD OF PROFESSIONS

Topic 1. Search of a Profession.
|. Reading.
Exercise 1. Read the following text and answer thguestions

My Future Profession

My future profession is accounting and auditingcéuntancy profession is one of the most ancient
in the world. It appeared 6000 years ago, whenipvienpeople began to control and register their
economic activity. The ancient Egypt is considaietie a motherland of accounting. And Ancient
Greece is well-known as a birthplace of accountoas as abacus; just there the first money and
coins were created.

In the early 90, when the privatization and variayses of ownership forms widely spread,
accounting became the most popular specialty, and n is in high demand. Neither huge
company and factory nor shops and banks can’t wattkout accountant. The accountant does the
work of the various types of accounting: accountihfxed assets, the cost of production, payment
to suppliers and customers, payroll and taxes. éai@mt can work in enterprises of different
ownership forms: public, shareholder, cooperatpréyate, carries out work on various types of
accounting. The accountant conducts economic asabfsproduction processes; as a result he
identifies reserves, losses and eliminates nongtoduexpenses. While the state exists with tax
system and financial reporting, accountants wilhbeded. During the last 5 — 7 years the demand
in accountants is fairly stable. No doubts, itsrahter, scope, requirements for specialists are
changing but demand naturally remains. | think tthet best candidate for this profession is a
person who has such skills as responsibility, &tteness, also he needs not to forget about good
memory and logical thinking, he should be good atimand of course to be keen on accounting.
From childhood | was very keen on math and likevtwk with numbers, economy was always
interesting sphere for me so | attended econontilealses at high school. When the time came |
easily chose the major at university. So | haveaihplained about my choice yet.

OVER TO YOU

1. Isthe profession of an accountant among the mmaséat in the world?

2. When did the privatization and various types of ewhip forms widely spread?
3. Who conducts economic analysis of production prees3

Topic 2. Recommendations for job-seekers.

=

\W
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I. Language
Exercise 1. Read and memorize the following wordshd word combinations:

inquiry —3amut

reply to inquiry — BiamoBias Ha 3aIUT

letter of credit (L/C) —akpenuTus

invoice — paxyHOK-(akTypa

bill of lading (B/L) — koHOCameHT

bill of exchange (draft)— nepesianuii Bexcenb

letter of insurance— crpaxoBka

explanatory letter — po3’ sscHrOBaIbHU JTUCT

order —3aMOBJICHHS

offer — mpono3wuiis

the letterhead— nani npo BianpaBHuKa nrcra

the date— nara

inside name and address- naHi ipo ojep)KyBaua JIMCTa
indented line— a63arg

salutation — npuBiTaHHs

the message- mosigomiteHns1, iHGopMarris
complimentary closure—3akmtouna yacTuHa

the writer’'s signature — mianuc BignpaBHHKa Ta HOro mocaaa
and official position

Exercise 2. Divide the words and word combinationsto 3 groups:
a) Types of business letters.
b) Elements of a business letter structure.
c) Others.

Exercise 3. Complete the sentences using the wosd word combinations from the Exercise
1.

1. ....is abbreviated as drC or L/C, and often is referred to a=dacumentary credit, a
document issued mostly by a financial institutiosed primarily in trade finance, which
usually provides an irrevocable payment undertaking

2. ....is a commercial document issued by a seller éolthyer, indicating the products,
guantities, and agreed prices for products or sesvihe seller has provided the buyer.

3. ...is a written order to pay money. Its common typehie chequecheckin American
English), drawn on a banker and payable on demand.

4. Companies can send ... to their business partner wienneed information about the
goods they'd like to order.
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Topic 3. Application Form, Resume, Curriculum Vitae

IX. Writing
Exercise 19. Write your own Application Form, Resure, Curriculum Vitae.

Ipuxaan ankeTn

(Sample Application Form)

Personal

NAME Victor Klimenko

ADDRESS 10 Kulika St., Ap. 7 PHONE NO.(044) 513-26-11 (home)
DO YOU HAVE A VALID DRIVER'’S LICENCE Yes No
MARITAL STATUS married NO. OF DEPENDENTS 1 daughter
EDUCATION higher

Name of School Year graduated r€ed aken or Degree
Kiev University 1990 M.Sc. in Economics
LANGUAGES

Russian/Ukrainian __Excellent Good Fair

English Excellent Good Fair

EXPERIENCE (Give present or last position first)

COMPANY Alpha ADDRESS 17 Proreznaya St.

TYPE OF BUSINESS/INDUSTRY EMPLOYED (Month & Year)
Information Technologies From March 1990 ToJuly 1995
POSITION(S) HELD SUPERVISOR’S NIk
Manager eRdnder Bach
DESCRIBE YOUR DUTIES
Negotiations, purchase of equipment

WHY DID YOU LEAVE

The company has moved to Sevastopol

COMPANY ADDRESS

TYPE OF BUSINESS/INDUSTRY EMPLOYED (Mdn& Year)
From To

POSITION(S) HELD SURYISOR’'S NAME

DESCRIBE YOUR DUTIES
WHY DID YOU LEAVE
PERSONAL REFERENCES
Name A. Bach Address3 Tolstoy St. Phone N0o221-1834
(home)

Pe3rome

(Resume)
Hpuxaan:

John H. Mill
38 Park Avenue, Ap. 50
New York, N.Y. 11298
Tel. (312) 493-8332
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OBJECTIVE A position as a bookkeeper.
SUMMARY 12 years of experience inrallitine work
in this fielderfect knowledge of computers and statistics.
RESPONSIBILITIES Compiled financial reports, &rate sheets and production
planning foretaa
EXPERIENCE
1990-1995 FRISCO DOCKS, Inc.
San FrancigCalifornia.
Deputy Chié¢fRlanning, Commerce Dpt.
In charge otaunt books, statements, new ideas in
planning.
1980-1990 SAKHA Co, Ltd.
New York. Aegdant. Prepared accounts and balance
sheets.
EDUCATION LONDON SCHOOL OF ECONOMICS
(1977-1980) London, Great Britdgachelor (Ec).
PERSONAL Arrived in the United Statlanuary, 1980.
British subje®larried, one child.
REFERENCES Available upon request.
ABTOOiorpadis
(CURRICULUM VITAE)
Hpuxaan:

Curriculum Vitae

A. PERSONAL INFORMATION
nameRaymond Black
home addressRue Moreau-Nelaton 48, Apt 15a, Paris, France
present addres$lat 9, 25 Newcastle Road Consett
Co. Durham, DIMAME
England

date and place of birth:4.5.61 in Paris, France

nationalityFrench

sexmale
marital status: single
B. EDUCATION
secondary education:
1976-79 Senior High School in Paris
High School Graduation Cedfte

further education:
1979-80 military service
1980-85 University of Lyon: BSc in Computerdis
1985-87 University of Paris: PhD in Systenmgjifeering
C. EMPLOYMENT
1987-88 | took a year off and with some fiBsailed round the world in 12-metre sailing
cruiser 1988-89  Franco-Italian Bank. Milan: s$gms Analyst
1989-90  Imprimery Ledoux, Paris: Control SysteSupervisor
1990- Topdown Systems, UK: Client Constijaromoted to Senior Software Developmer

Engineer, July 1991)

current salary: equivalent to $48,000 plus car and bonuses
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D. OTHER INFORMATION
languages: French (native)
English (fluent, spoken/wridten
Italian ( fairly fluent)
E. REFEREES
Mrs Helen Andrews
Manager, Industrial Clients Department,
Topdown Systems Ltd
Unit 37, Medomsley Road
Consett County Durham DU 11 SAE.
England
(name of other referees will be supplied on reguest

Topic 4. Business Correspondence.
Il Reading.

Exercise 4. Read the text A:
Business Correspondence

Business correspondence includes all kinds of cawiaieetters, inquiries, replies to inquiries,
Letters of Credit (L/C), invoices, Bills of Ladin@/L), Bills of Exchange or drafts, letters of
insurance, explanatory letters, orders, letterpatking, letters of shipment, letters of delivery,
offers, letters of complaint, replies to those oéntioned above, etc. Rules and traditions of
correspondence vary in time but some basic priasipf a commercial letter remain unchanged.

A private business letter is written by hand, epahagraph begins with an indented line. But if a
letter is sent by an organization it is typed oa torm of this organization. In this case it is not
necessary to use indented lines.

A letter can be typed on the organization’s formnyAform has its letter-head printed
typographically. The letter-head bears the namerganization or firm, sending this letter, its
address, address for telegrams, telephone, teexefmail. If you do not use the form, write your
address (as a sender) on the upper right sideeoletter. Do not indicate your name here; it will
follow your signature. Ukrainian names of foreigade organizations are not translated into foreign
languages. They are written with Latin letters gsiinglish transcription. Your telephone number
may be written below.

The address of the recipient (inside address) itenron the left above, under the reference.
Lower, the name of the firm is written under whitle number of théouse, street, city or town,
state or a country are indicated, the last elersieotld be the country.

The salutation is written on the left (not in thentre).

The salutation «Dear Sir» is appropriate, whenwadte to a real person if you do not know him. If
you know this person, you should write «Dear Mreks for example.

If the letter is addressed to a firm, the salutatghould be «Dear Sirs’. In modern business
correspondence it is needless to use any othesfofipoliteness.

In the subscription the expression «Yours faitlylis usually used if you are not acquainted with
the person(s) or «Yours sincerely» if you writeatonan (a woman) whom you know at least by
correspondence. In American English the above sgpes are rarely used. More common are the
expressions «Sincerely yours», or simply «Sincerednd sometimes «Very truly yours».

The signature is affixed by hand above the typedenaf the author. It is not obligatory to indicate
your position. If near the signature there are tetters «p.p.» (per pro) it means that the letter i
«by warrant».

The heading may be written above the main texheflétter. The heading indicates short contents
of the letter or its subject.
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If some material is added to the letter the worBactosure» («Enclosures») or the abbreviation
«End» fionarok abo momatku) is written in the left lower corner of the lett&fou can also use the
expression «We enclose..mfiaemo...).

Exercise 5. Say if the following statements are teior false:

1. Rules and traditions of correspondence don't vatyme and remain unchanged.

2. A private business letter is usually printed oma.

3. The letter-head contains the name of organizatiofirm, sending this letter, its address,
address for telegrams, telephone, telex, fax, ¢é-mai

4. Ukrainian names of foreign trade organizationstiameslated into foreign languages.

5. When you write to a real person if you do not kntmwn you can use the salutation «Dear
Sir».

6. «Yours sincerely» is used if you write to a manM@mnan) whom you know at least by
correspondence.

Exercise 6. Answer the questions:

What types of commercial letters does businesespandence include?

What is the organization's form?

Where is the address of the recipient written?

What salutation should you use when you know veglf the person you write to?
What subscriptions are common for American English?

What does the indication «p.p.» mean?

ok wnNE

Exercise 7. Read the text B:

Structure of a Business Letter
I
The main parts of a business letter are:

1) the letterhead fani npo BimnpaBHUKA JTHCTA;

2)the date hara;

3) inside name and addressahi mpo oxepKyBaya JIUCTA,;

4) salutation hipusitaHHs;

5) the messagerfosinomienus, iHbopmarris;

6) complimentary closurezakaroyna yacTuHa;

7) the writer’s signature and official positiomifinuc BianpasHuKa Ta fioro mocasa.

1. The letterheadexpresses the firm’s personality. It gives thetfinspression of the firm. It is
placed at the upper right-hand side, on blank paget consists of the exact address of the writer,
including the name and address of the firm, iteglebne numbers. Telegraphic address, e-mail,
telegraphic (zip) codes used.

2. The dateis always typed in full not in figures in the foling order: day, month, year (UK);
month, day, year (USA).
e.g. 1% October 2002 12 October 2002 (UK)

October 122002  October 12, 2002 (USA)

3. Inside name and addresare set out at the head of the letter at the lfidhcorner in
official correspondence. The official title of therson is used.
e.g. The Sales Manager
The Hercules Engineering Co Ltd. Brazennose SMEICHESTER M60 8AS

4. The salutationis the usual greeting with which the letter begins:
Dear Sir
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Dear Madam

Dear Sirs (when partnership of men and women iseadéd in the UK)
Gentlemen {in the USA)

Mesdames (when the partnership consists of womigf on

5. The message (bodys the part that really matters. Before you begmn write ask
yourself the following questions:
What is the aim in writing this letter?
What do | hope to achieve by it?
What is the best way to do it?
Keep your sentences and paragraphs short andstaw paragraph for each new point you wish to
stress.
Some letters consist of only one paragraph. Thersthsually have a three-paragraph plan:
* introduction or acknowledgement (if there has bemvious correspondence);
* information and statement of the facts;
» future actions.
The closing sentence has to leave an impressioardfal and friendly communication. In business
letters use ‘we’/’ our’ instead of ‘I'’'my’. Don’use the short forms ‘we’ll'/ ‘we’ve’.

6. Complimentary closuralepends on how well you know the reader: formahisormal,
informal.

Formal Respectfully yours. Respectfully. Very
respectfully.

Semi-formal | Very truly yours. Yours very truly. Yours truly

Informal Most sincerely. Very sincerely. Sincerely yours.
Yours sincerely. Sincerely.

7. The writer’'s signature and official positionThe signature must be written by hand and in ink
and plainly. It is placed just below the close.

e.g. Henry J. Gray
President
AMERICAN BUILDING COMPANY

I
Addressing an Envelope

There are three important requirements in addrgssinelopes:

* accuracy;

* legibility;

* good appearance.
Begin the first line about half-way down the enyapleaving at least 3 cm of clear space for the
post-mark.
Type the address in double line-spacing, using kolcapitals for name of the town; add the
postcode on a separate line at the end.
Use separate lines for the name or company, postobdouse name, number and street (don’t
abbreviate words Road, Street, Avenue), town ammhtcy or city and state, postcode. The number
precedes the street name. The postcode shouldsalveathe last item in the address.
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The words «Confidential» or «Personal» should Ipedyin the bottom left-hand corner or in the
upper left-hand corner. The address is writterolievis:

Mr. J.Smith

19, High Street

LONDON

WIX 3RB

GREAT BRITAIN BBC Publications
25, Marylebone High Street
LONDON
WIX 3RB

GREAT BRITAIN

Exercise 8. Complete the sentences according to ttest:
1. The letterhead gives... It is placed...and contains...
2. The datas always typed...
3. Inside name and addres® set out at...
4. The salutation “Dear Sirs” is used when...
5. Most business letters usually have a three-paragriam, which includes...
6. Complimentary closure depends on...
7. The signature must be written by...
8. Three important requirements in addressing envslape...
9. Typing addresses use separate lines for..
10.The words «Confidential» or «Personal» should pedyin...

V. Writing.

Exercise 9.
1).Write a private business letter to your forepgartner using thedditional phrases In your
letter:

* introduce yourself;

* say ‘thank you’ to your partner for the informatibe has given you in the previous letter;

* assure your partner that you are ready for longeragion with his firm.
2). Write a formal business letter and identifytigpe. Consult théppendix for sample business
letters.

Additional Phrases

Opening Phrases
Dear Sirs,
We greatly appreciate
We thank you for
Many thanks for
Please accept our thanks for
Your letter
Stating that...
Asking us to do...
Requesting us to do.
has been considered (given proper attention)
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In reply / response to your letter of...
We learn from your letter that...
We apologize for / Accept our apology for...
We regret (we are sorry) to learn from your letier. that...
We have to point out that...
to remind you that...
pleasure of informing you that.

Binding Phrases

We are sure (confident) that...
We would like to remind you that...
We find/consider it necessary (important, reasagjaiol note...
Further to the above...
In addition to the above...
We would welcome the opportunity...
It is self-understood...
It goes without saying...
In this connection...
In connection with your request...

with the above said..
The matter/point is...
In / Under the circumstances...
In case of yourrefusal........ failure to malkgment(s)...
Moreover...
Nevertheless...
First of all...
In fact (actually)...
Besides...

Closing Phrases

Awaiting your early reply...

your affirmative reply...

formal authorization to tleifect...

viewpoint on the subject...
Thanking you in advance for any information you offier...
Please, inform us (let us know) in the shortessibtes time (at your earliest convenience...
We would like to assure you...
Apologizing for any inconvenience that have beesugght about...

Assuring — you of our utmost attention

— our services at all times.
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|. Language

Exercise 1. Read and memorize the following wordshd word combinations:

job hunting

job application
job applicant
job opening

job title

bonus
reference
supervisor
subordinate
employer
length of service
job interview
working conditions
dischargeffire
fringe benefits
employment
curriculum vitae
classified

cold calling

to hire
discontent
internship

HOLIYK POOOTH
aHKeTa

KaHJIUAAT HA TIOCaTy
BaKaHCIs

Ha3Ba MMOCcain
npemis

pEeKOMEeH IaIis
HavaIbHUK

NS DINI (5 104078
poboTonaserb

CTaxk podoTH
cruiBOeciga

YMOBH po0OOTH
3BIJIBHUTH

IiIbru Ha po0oTi
npaneBIalTyBaHHS
KOpoTKa Oiorpadis
BiliOpaHuit

XOJIOJTHE TIPOA3BOHIOBAHHS
HaliMaTu Ha poOOTYy
HEBJIOBOJICHU I
NPaKTHKa, CTaKyBaHHS

Exercise 2. Arrange the following words in pairs acording to opposite meaning (antonyms):
Employer, revenue, detailed, satisfied, public,i@gno hire, to discharge, brief, loss, private,
junior, discontent, employee.

Exercise 3. Arrange the following words in pairs acording to the similar meaning
(synonyms):

Opening position, pressure, duty, experimentalgoerlength, experienced, vacancy, a piece of
work, promising, obligation, skillful, negotiationsdvantage, tension, prospective, job, term of
probation, talks, strength, duration.

Il Reading
Exercise 4. Read and translate the text A.
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Job Hunting

Job hunting or job seeking is the act of lookingdmployment, due to unemployment or discontent
with a current position. The immediate goal of gaeking is usually to obtain a job interview with
an employer which may lead to getting hired. THe hanter or seeker typically first looks for job
vacancies or employment opportunities. Common nustlod job hunting are:

. using a job search engine

looking through the classifieds in newspapers

using a private or public employment agency oruger

finding a job through a friend or an extendedibess network or personal network

. looking on a company’s web site for open jobs fitying to fill

It is expected the job seekers will have done aaeable amount of research into the employers.
Some basic information about an employer should cbiected first before applying the
organization’s positions, including full name, ltoas, web site, business description, year
established, revenues, number of employees, stook ib public, name of chief executive officer,
major products or services, major competitorsngjite as well as challenges.

With all of the resources available on the Interreetpand the research into the employer to
discover if the employer’s operation is healthy dikdly to continue to prosper. If an employer’s
financial situation is shaky, new employees arerofthe first one out the door when a cut back
occurs. Contacting as many people as possibleibdkt way to find a job.

One can also go and hand out résumés or CurricMitae to prospective employers. Another
recommended method of job hunting is to use cdlihgeor emailing to companies that one desires
to work for and inquire to whether there are artyyacancies.

After finding a desirable job, they would then apfur the job by responding to the advertisement.
This may mean emailing or mailing in a hard copyair réesumé to a prospective employer. There
iS no one correct way to write a resumeé but itaeegally recommended that it be brief, organized,
concise, and targeted the position being sought. With certain occup&ti such as graphic design
or writing, portfolios of a job seeker’s previousnk are essential and are evaluated as much, if not
more than the person’s résumé. With most other gattns, the résumé should focus on past
accomplishments, expressed in terms as concresepossible (e.g. number of people managed,
amount of increased sales or improved customesfaetion).

Once an employer has received your résume, théymaike a short list of potential employees to
be interviewed based on the resume and any otf@miation contributed. During the interview
process, interviewers generally look for persons wiey believe will be best for the job and work
environment. The interview may occur in severahasiuntil the interviewer is satisfied and offers
the job to the applicant.

In different countries, different conventions appdythe process of job applications and interviews.
In most parts of the world, it's common to submityped or laserprinted CV (curriculum vitae —
British English) or resumes (American English). Sbontains all the unchanging information about
you: your education, background and work experieridés usually accompanies a letter of
application, which in some countries is expectedb&® handwritten, not word-processed. A
supplementary information sheet containing infoioratelevant to this particular job may also be
required, though this is not used in some countféany companies expect all your personal
information to be entered on a standard applicaom. Unfortunately, no two application forms
are alike, and filling in each one may present peeted difficulties. Some personal departments
believe that the CV and application letter giveettdr impression of candidate than a form.

There are different kinds of interviews: traditibmmae-to-one interviews, panel interviews where
one or more candidates are interviewed by a panieterviewers and even ‘deep-end’ interviews
where applicants have to demonstrate how they «ge d¢n actual business situations. The
atmosphere of interview may vary from the informalthe formal and interviewers may take a
friendly, neutral or even hostile approach. Diffdgrenterviewers use different techniques and the
only rules that applicants should be aware of m&{Expect the unexpected’ and ‘be yourself!’
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Progress interviews are interviews where employee® a chance to review the work they are
doing and to set objectives for the future. Sudhrinews usually take place after a new employee
has working with a company for several months, after that they may take place once or twice a
year. There are several types of jobs, includingtime long-term regular jobs, internship, or
contract jobs.

[l Language

Exercise 5. Match two words in order to form word-ombinations and translate them.
Curriculum, employees, agency, work, interview, agit interview, position, past, to get,
employment, employer, environment, potential, jabcomplishment, panel, hired, prospective,
deep-end, current, interview.

Exercise 6.Match the names of the jobs with the appropriate decription.

Supervisor a person who directs or manages an iaegeom, industry, shop, etc
Manager a person whose profession is to keep aaiar business accounts
Economist a person who is engaged or skilled gelacale financial operations
Businessman a person employed in marketing
Accountant a person who manages or supervisestivéyaof people or institutions
Financier a person, especially a man, engagedommercial or industrial business,
especially as an owner or executive
Marketer employee in an office, who deals with espondence, keeps
records, makes arrangements and appointments for a
particular member of the staff
Secretary a person who writes lectures on econaonipslitical
economy

Exercise 7. Here are some personal qualities. Firaut what they mean, using your dictionary.

open-minded

loyal

reliable

well-organized

dynamic

adaptable

accurate

punctual

. honest

10. self-motivated

11.good at making decisions and solving problems
12.active

13. hard-working

14.responsible

15.committed

16. enthusiastic

17.having a good commercial sense

18. having excellent administrative (interpersonal,lginzal, negotiation, presentation) skills
19. people-oriented

20.having excellent communication skills
21.having a capacity for strategic thinking
22.diplomatic

23.good at team work

©CoNorwNE
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Exercise 8. Complete the following sentences, usiagrds and expressions from the box.

Capacity for strategic thinking, commercial sersed-working, people-oriented, excellent
communication skills, open-minded, team-work, resiae and loyal, punctual

1) He is never late; he is very.. .

2) Jane is always ready for new |deas she is qurr.e :

3) Their Chief Executive Officeris...................... he [ﬂKIS about people first.
4) To be good at starting new businesses you nawta ..........................

5) Working in trade requires a good ..................cceenes

6) The position of a Public Relations Manager re®gil..............cooovveiennns

7) Being in business is a hard job so successisfo..................... people only.
8) You cannot do everything alone, to succeed yastie good at..................
9) This job deals with confidential information;lgra .......................person, can be appointed

to this position.

IV Oral Practice
Exercise 9. Answer the following questions:
1. What is job hunting?
2. The immediate goal of job seeking is to get hiisd't it?
3. How can a person find a job?
4. What should a person be aware of before applying fmsition?
5. Why does he need this information?
6. What is required for an employer to make a shomuligpotential employees?
7. What is the correct way to write a resume?
8. Does an interview occur only once?
9. What kinds of interview may you have?
10.What types of jobs are there?

Exercise 10. Answer the following questions. Thinkf a job you would like to have in future.
Make up a conversation with your partner.

What is your future profession? / What is your pesion (occupation)?

Do you have a dilemma in choosing your professamtijpation)?

What subjects have you always given your preferéoee

Did your parents (friends) impose their views, $ikend dislikes on you?

When did you make a choice to become a lawyerecanomist / an accountant?
What do you have to do to master English?

What is your regular business?

Do you have big personnel (staff)?

How do you earn your living?

10 What special education does your profession require

11.What personal qualities are needed to have a ssfatésisiness career?
12.How many hours a day do you work?

13.What is your salary?

14.What are the merits and demerits of your job? @ieereasons.

CoNoOGO~WONE

V. Reading and Comprehension

Exercise 11. Read and translate the dialogue. Pagtention to the words in black type. Write

out the main idea(s) from each paragraph.

— Sit down, please, Mr. Sloan. We have your latteanswer to our advertisement. I'd like to talk
with you about your qualifications for the position
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— (Mr. Sloan, taking a seat) | suppose you haweived a great manyeplies to your
advertisement.

1 Mr.Sloan has been invited to the interview.

— | haven't counted the exact number of repliegt bwould say that at least fifty persons
answered. Naturally, many who wrote don’'t have do@lifications we require — but we have
picked out the ten or twelve best replies and plannterview these applicants Your letter was
among the ten or twelve we picked out.

— | am very glad to know that my letter wasceptable It is sometimes very difficult to answer a
newspaper advertisement well.

2

— As to your letter, Mr. Sloan. | would say thaiMas one of the best we received. | am always
amazed at the poor letters most people write vapgilying for a position. They use any old kind
of writing paper that seems to be handy. They wiiggibly andinclude many personal factors
which are not important. At the same time they t@istate simply and clearly theiqualifications

for a job. Incidentally, you mentioned in your letter thaiuyhad already done considerable work in
selling.

3

— | was Field Representative for five years ofldirge commercial schools. | enrolled new students
for the school.

— What did your work consist of exactly?

— The school supplied me with leads, which weraegaly simply the names of prospective
students who had telephoned or written to the dctempesting information. | had to visit such
students in their homes, talk with their parents, €he job also involves sonmblic relations
work, since | had to visit high schools and talk witludent groups about the advantages of
commercial training.

4

— This job for which we are interviewing applicamns somewhat similar — except, of course, you
would be selling typewriters rather than commerc@lrses. We pay straight commissionoften
per cent on all sales, with drawing account of fifty dollars a week to start. Your school
experiencewould be very useful, since in this job you woaldo call upon schools and colleges.
You would visit typewriting classes, demonstratevmeachines, and talk with school officials and
commercial teachers in an effort to interest thanbuying our typewriters. The job occasionally
involves some travelling.

— I'm prepared to travel if necessary. As | statechy letter, | have my own car.

— That is important. We give you atlowance for all automobile and travelling expense

— | am sure that | could do the work well. | alsel that | have the necessary qualifications.

— Frankly, Mr. Sloan, Was very favourably impressedby your letter. Since talking with you |
feel even more strongly that you are perhtiqes right man for the job. However, we naturally
wantto interview the remainder of the applicantsbefore wemake anyfinal decision.

5

— I included the names of severaferencesin my letter; | can also send you copiespefsonal
recommendationsfrom my last two employers.

— Incidentally, in that connection, the young nvemom | interviewed just before you sent along
two letters of reference with his application. Ques from the minister of his church and the other
from his Sunday school teacher. | told him thattthe references proved that he was a good person
on Sundays but | was more interested in his condlnateekdays. He laughed and thought it was a
good joke. If we decidetb hire you, Mr. Sloan, when could yatart working ?

— | could start almost immediately. | would like give my present employer a week or ten days’
notice, but otherwise | woulde free to beginany time.

— That's fine. (Rising to indicate end of intemvje You'll no doubt hear from us, Mr. Sloan,
writing the next five days. As soon as we haverinésved the remainder of the applicants we will
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make our final decision. We can telephone you ads@u a telegram. Thank you very much for
coming in to see us. It has been a real pleasuedktavith you.
— Thank you, Sir! Then I'll wait to hear from you.

Exercise 12 Role-play an interview with an applicant for a job,using the words in black type
from ex. 11.

Exercise 13.Read and translate the dialogue. Complete the congation using the words in
the box.

Application candidates job offer

fringe benefits experience job title

interview interviewers jdbscription
gualifications short list rdaulum vitae
personal details salary job advertisement

George:Good news about your new job, Tony.

Tony:Yes. I saw a (1)............. in the newspaper. The (2)......... cme..
seemed just right for me.

George: What about the money?

Tony:The (3) weveeeeiiiiiiiiieeeieeee, was good too.ISent in a letter of (4)............ccee...
alongwithmy (5)..........cooeeii i, Three weeks later theydsiawas on their

(O) VT Of SIX (7).eeviiiiiiiiiinn, for the job. They asttene to go for

an (8)......................There were four (9).........cccoevvveeiinnn.n. , antely asked

hundreds of questions.
George:What about?

Tony: Well, first they checked my (10).............c..coeeeee. — aganfily, education,
and that sort of thing. Then they asked about my.(1.............. from college. And they wanted
to know about my work (12).................. —what jobs I'vertt in the last three years.

George:Did they offer you the job immediately?

Tony:No, they made a formal written (13)..........cooiiiiiiiiiineennnn.
George:So, what exactly is your new (14)........ccccooeviiiniinineannnnn.

Tony: Assistant Sales Manager.

George:Sounds good. Do you get any nice (15)..........................thwhe job?
Tony: Well, a car of course, and the holidays are good.

Exercise 14. Role-play the following situation:

A friend of yours has applied for a job and hagrénvited for an interview. It's the first time
he/she will be interviewed that's why he/she ig/vervous. Calm him/her down and tell him/her
what the procedure of interview is like.

Use the word# the box form ex.13.

VI. Reading

Exercise 15. Get some information about interviewand translate it if necessary.

Getting the job you want can sometimes depend enrstitcess of the job interview. During the
interview the employer will try to find out whatrid of person you are, what experience you have,
and how you can fit into the job situation.

After you have got an appointment, review the infation that you wrote on your application form
and resume. Practice talking about your educatnohpaevious job experience both in the USA and
your native country. Be prepared to explain youllssknd abilities specifically.
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Go to the interview alone; don't take your friengischildren with you. Plan to arrive about ten
minutes before the appointment time. Wear apprtgctothing: a neat appearance will make a
good impression.

During the interview look directly at the interviewand answer all of his/her questions as
specifically as you can. Ask any questions that lyave about the job, such as hours, salary, or job
benefits. Write down these questions before yotogbe interview. Before you leave, there should
be a clear understanding about all aspects obthe |

At the close of the interview, express your thaaikd make sure that the interviewer knows how to
contact you if he/she wants to hire you.

DOs and DON'Ts for Job Seekers

* DO apply for a job in person. * DON'T keep stressing your need for a job.

« DO stress your qualification for the job DON'T discuss past experience which has/ no
opening. application to the job situation.

* DO recount experience you have had whietDON'T display «cocksureness»

would fit you for the job. « DON'T speak with muffled voice ar

* DO indicate, where possible, your stabilityndistinctly
attendance record and good safety experiences DON'T be one of those who can do anything.
* DO try to overcome nervousness and shorthesSON'T express your ideas on compensation,

of breath. hours, etc. early in the interview.

* DO answer questions honestly and withDON'T go to an interview without a record pf
straightforwardness. your former work connection.

* DO recognize your limitations. * DON'T arrive late and breathless for an
* DO indicate your flexibility and readiness tinterview.

learn. * DON'T be a «know it all» or a person who

* DO be well-groomed and appropriately dressedn’t take instructions.

VII. Oral Practice

Exercise 16. Work in pairs. Role-play the followingsituation:

A friend of yours is about to start a new job. Decwhich the six most important pieces of advice
that you'd give to your friend for his/her first ylat work are. Which of these tips do you disagree
with?

Arrive twenty minutes early.

Wear your smartest clothes (not trousers if yoa'moman).

Go to the hairdresser’s the day before.

Smile at everybody you meet.

Make a note of everything anyone tells you.

Show your new colleagues pictures of your family.

If you're a smoker, don’t smoke in an office yowashwith someone.
Enquire about the company pension scheme.

Ask who the trade union representative is.

Exercise 17 Following is a list of reasons a person may haverfteaving or changing a job.
Talk about each reason and check the ones you thirdee acceptable to give to an interviewer.

— I don't like the job | have;

— There isn’t much room for advancement;

— I was laid off because business was slow;

— | didn’t get along with the boss;

— I'm bored with my job;

— I want to work on a jog that is more interesting;
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— My job is a long way from my house. I'd like tetgsomething closer.

— My job is a long way from my house. | have traubétting to work on time.
— The pay is very low;

— I hurt my back and I’'m unable to do heavy work.

Interview another student. Write his /her answers:
. What kind of job are you looking for?
. Are you working now?
. What do you do?
. How long have you been working there?

. Tell me about education and any special traigmghave had.
. What other skills do you have?

. What hours can you work?

. Why do you want to change your job?

0. Do you have any questions about the job?

1
2
3
4
5. What jobs have you had? And what did you do #yx&c
6
7
8
9
1

VIII. Discussion
Exercise 18 Here are some questions that administrators recomnmel that you be prepared to
answer in a job interview. Think of them and then ty to answer.

1.
2.

©COoNoOO kW

What are your goals in life for the near future &md3-5 years ahead?

Are all your goals career-oriented? What other cbjes do you have for the next 3-5
years?

Can you describe what you want to do and achieyeun life?

Why have you applied for this job? What interests ynost about it?

How do you think you can be useful to us and tolmusiness?

What things interest you most about any job? Whichour jobs has been most interesting?
What is more important for you - money or the jtseif?

Do you think your education has sufficiently pregghyou for this job?

Do you plan to continue your education if you amgtyed by us?

10 What do you think are your strong points?
11. What do you think are your weak points?
12. What stimulates you most and makes you do younilesn you work?
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